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This charter school uses the following basis of accounting:
x    Accrual Basis (Applicable Capital Assets / Interest on Long-Term Debt / Long-Term Liabilities objects are 6900, 7438, 9400-9499, and 9660-9669)

   Modified Accrual Basis (Applicable Capital Outlay / Debt Service objects are 6100-6170, 6200-6500, 7438, and 7439)

Totals for Totals for
              Description Object Code Unrestricted Restricted Total FY13-14 FY14-15

A. REVENUES  
1. Revenue Limit Sources  

State Aid - Current Year 8011 0.00 0.00 0.00
Charter Schools Gen. Purpose Entitlement - State Aid 8015 0.00 0.00 0.00
State Aid - Prior Years 8019 0.00 0.00 0.00
Tax Relief Subventions (for rev. limit funded schools) 8020-8039 0.00 0.00 0.00
County and District Taxes (for rev. limit funded schools) 8040-8079 0.00 0.00 0.00
Miscellaneous Funds (for rev. limit funded schools) 8080-8089 0.00 0.00 0.00
Revenue Limit Transfers (for rev. limit funded schools):
    PERS Reduction Transfer 8092 0.00 0.00 0.00
    Charter Schools Funding in lieu of Property Taxes 8096 1,364,960.00 0.00 1,364,960.00 1,622,920.00 1,695,077.52
    Other Revenue Limit Transfers 8091, 8097 0.00 133,389.00 133,389.00 133,389.00 133,389.00
          Total, Revenue Limit Sources  1,364,960.00 133,389.00 1,498,349.00 1,756,309.00 1,828,466.52

 
2. Federal Revenues  

No Child Left Behind 8290 0.00 0.00 0.00
Special Education - Federal 8181, 8182 0.00 0.00 0.00
Child Nutrition - Federal 8220 0.00 120,000.00 120,000.00 144,000.00 151,200.00
Other Federal Revenues 8110, 8260-8299 0.00 121,523.00 121,523.00 84,000.00 84,000.00
          Total, Federal Revenues  0.00 241,523.00 241,523.00 228,000.00 235,200.00

 
3. Other State Revenues  

Charter Schools Categorical Block Grant N/A thru 14/15
Special Education - State StateRevSE 0.00 0.00 0.00
All Other State Revenues StateRevAO 232,728.00 10,474.00 243,202.00 436,376.00 436,376.00
         Total, Other State Revenues  232,728.00 10,474.00 243,202.00 436,376.00 436,376.00

 
4. Other Local Revenues  

All Other Local Revenues LocalRevAO 808,500.00 185,185.00 993,685.00 1,364,000.00 1,364,000.00
          Total, Local Revenues  808,500.00 185,185.00 993,685.00 1,364,000.00 1,364,000.00

   
5. TOTAL REVENUES  2,406,188.00 570,571.00 2,976,759.00 3,784,685.00 3,864,042.52

 
B. EXPENDITURES  

1. Certificated Salaries  
Certificated Teachers' Salaries 1100 946,173.00 396,733.00 1,342,906.00 1,294,559.00      1,349,559.00
Certificated Pupil Support Salaries 1200 168,437.00 0.00 168,437.00 171,540.00         171,540.00
Certificated Supervisors' and Administrators' Salaries 1300 216,790.00 173.00 216,963.00 138,215.00         138,215.00
Other Certificated Salaries 1900 0.00 45,048.00 45,048.00 78,620.00           78,620.00
          Total, Certificated Salaries  1,331,400.00 441,954.00 1,773,354.00 1,682,934.00 1,737,934.00

 
2. Non-certificated Salaries  

Non-certificated Instructional Aides' Salaries 2100 2,700.00 0.00 2,700.00
Non-certificated Support Salaries 2200 45,232.00 0.00 45,232.00 45,018.00 45,018.00
Non-certificated Supervisors' and Administrators' Sal. 2300 78,446.00 0.00 78,446.00 115,000.00 115,000.00
Clerical and Office Salaries 2400 108,865.00 118,789.00 227,654.00 238,540.00 238,540.00
Other Non-certificated Salaries 2900 72,869.00 0.00 72,869.00 20,000.00 20,000.00
          Total, Non-certificated Salaries  308,112.00 118,789.00 426,901.00 418,558.00 418,558.00

Totals for Totals for
              Description Object Code Unrestricted Restricted Total FY13-14 FY14-15

3. Employee Benefits  
STRS 3101-3102 113,755.00 32,659.00 146,414.00 141,317.00         146,117.00
PERS 3201-3202 26,111.00 13,792.00 39,903.00 34,657.00           34,657.00
OASDI / Medicare / Alternative 3301-3302 39,914.00 8,403.00 48,317.00 51,117.00           52,117.00
Health and Welfare Benefits 3401-3402 248,372.00 83,303.00 331,675.00 252,510.00         259,010.00
Unemployment Insurance 3501-3502 16,833.00 3,637.00 20,470.00 15,903.00           16,403.00
Workers' Compensation Insurance 3601-3602 17,720.00 0.00 17,720.00 18,500.00           18,500.00
OPEB, Allocated 3701-3702 0.00 0.00 0.00
OPEB, Active Employees 3751-3752 0.00 0.00 0.00
PERS Reduction (for revenue limit funded schools) 3801-3802 0.00 0.00 0.00
Other Employee Benefits 3901-3902 1,629.00 336.00 1,965.00 1,539.00 1,539.00
          Total, Employee Benefits  464,334.00 142,130.00 606,464.00 515,543.00 528,343.00

 
4. Books and Supplies  

Approved Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 2,500.00 2,500.00
Books and Other Reference Materials 4200 0.00 7,297.00 7,297.00 7,431.00 7,431.00
Materials and Supplies 4300 52,200.00 25,795.00 77,995.00 81,315.00 85,380.75
Noncapitalized Equipment 4400 0.00 0.00 0.00
Food 4700 7,000.00 121,119.00 128,119.00 156,500.00 164,325.00
          Total, Books and Supplies  59,200.00 154,211.00 213,411.00 247,746.00 259,636.75

Charter Approving Entity: Sequoia Union HS
CDS #: 41-69062-0126722

CHARTER SCHOOL 
MULTI-YEAR PROJECTION - ALTERNATIVE FORM

Charter School Name:

Second Interim Report - MYP

East Palo Alto Academy

Fiscal Year:

FY 2012-2013

FY 2012-2013

2012-2013

County:
Charter #:

San Mateo
1446
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5. Services and Other Operating Expenditures  

Subagreements for Services 5100 39,500.00 10,583.00 50,083.00 60,400.00 63,420.00
Travel and Conferences 5200 6,600.00 14,000.00 20,600.00 18,600.00 18,600.00
Dues and Memberships 5300 1,950.00 94.00 2,044.00 2,050.00 2,050.00
Insurance 5400 34,000.00 0.00 34,000.00 35,020.00 36,070.60
Operations and Housekeeping Services 5500 44,300.00 0.00 44,300.00 45,793.00 48,082.65
Rentals, Leases, Repairs, and Noncap. Improvements 5600 18,860.00 400,000.00 418,860.00 469,349.00 469,340.00
Professional/Consulting Services and Operating Expend. 5800 251,675.00 328,036.00 579,711.00 510,529.00 455,000.00
Communications 5900 12,500.00 1,600.00 14,100.00 14,100.00 14,100.00
          Total, Services and Other Operating Expenditures  409,385.00 754,313.00 1,163,698.00 1,155,841.00 1,106,663.25

  
6. Capital Outlay (Obj. 6100-6170, 6200-6500 for mod. accr. basis only)  

Land and Land Improvements 6100-6170 0.00 0.00 0.00
Buildings and Improvements of Buildings 6200 0.00 0.00 0.00
Books and Media for New School Libraries or Major  
     Expansion of School Libraries 6300 0.00 0.00 0.00
Equipment 6400 0.00 0.00 0.00
Equipment Replacement 6500 0.00 0.00 0.00
Depreciation Expense (for accrual basis only) 6900 20,748.00 0.00 20,748.00 19,000.00 16,000.00

           Total, Capital Outlay  20,748.00 0.00 20,748.00 19,000.00 16,000.00
 

7. Other Outgo  
 Tuition to Other Schools 7110-7143 0.00 0.00 0.00

Transfers of Pass-through Revenues to Other LEAs 7211-7213 0.00 0.00 0.00
Transfers of Apportionments to Other LEAs - Spec. Ed. 7221-7223SE 0.00 0.00 0.00
Transfers of Apportionments to Other LEAs - All Other 7221-7223AO 0.00 0.00 0.00
All Other Transfers 7280-7299 0.00 0.00 0.00
Debt Service:  
     Interest 7438 0.00 0.00 0.00
     Principal (for modified accrual basis only) 7439 0.00 0.00 0.00
          Total, Other Outgo  0.00 0.00 0.00 0.00 0.00

 
8. TOTAL EXPENDITURES  2,593,179.00 1,611,397.00 4,204,576.00 4,039,622.00 4,067,135.00

 
C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPEND.  

BEFORE OTHER FINANCING SOURCES AND USES (A5-B8)  (186,991.00) (1,040,826.00) (1,227,817.00) (254,937.00) (203,092.48)

Totals for Totals for
              Description Object Code Unrestricted Restricted Total FY13-14 FY14-15

D. OTHER FINANCING SOURCES / USES  
1. Other Sources 8930-8979 0.00 0.00 0.00
2. Less:  Other Uses 7630-7699 0.00 0.00 0.00
3. Contributions Between Unrestricted and Restricted Accounts

(must net to zero) 8980-8999 (63,299.00) 63,299.00 0.00
  
4. TOTAL OTHER FINANCING SOURCES / USES  (63,299.00) 63,299.00 0.00 0.00 0.00

 
E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4)  (250,290.00) (977,527.00) (1,227,817.00) (254,937.00) (203,092.48)

  
F. FUND BALANCE, RESERVES  

1. Beginning Fund Balance
a. As of July 1 9791 414,799.00 1,593,206.00 2,008,005.00 680,188.00 425,251.00

 b. Adjustments to Beginning Balance 9793, 9795 166,894.00 (266,894.00) (100,000.00)
c. Adjusted Beginning Balance  581,693.00 1,326,312.00 1,908,005.00 680,188.00 425,251.00

2. Ending Fund Balance, June 30 (E + F.1.c.)  331,403.00 348,785.00 680,188.00 425,251.00 222,158.52

Components of Ending Fund Balance:  
a. Nonspendable

Revolving Cash (equals object 9130) 9711 0.00 0.00 0.00
Stores (equals object 9320) 9712 0.00 0.00 0.00
Prepaid Expenditures (equals object 9330) 9713 0.00 0.00 0.00
All Others 9719 0.00 0.00 0.00

b. Restricted 9740 0.00 348,785.00 348,785.00 97,638.00 15,000.00
c. Committed

Stabilization Arrangements 9750 0.00 0.00 0.00
Other Commitments 9760 0.00 0.00 0.00

d Assigned
Other Assignments 9780 0.00 0.00 0.00

e. Unassigned/Unappropriated
Reserve for Economic Uncertainties 9789 331,403.00 0.00 331,403.00 327,613.00 207,158.52
Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00 0.00 0.00

FY 2012-2013
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I. INTRODUCTION 

 

A. Request For Charter 

In accordance with California Charter School Law, Stanford Schools Corporation, a 501(c)(3) 
nonprofit public benefits corporation, DBA Stanford New Schools (hereinafter referred to as 
SNS) petitions the Sequoia Union High School District (hereafter referred to as “SUHSD”) to 
grant a charter for Sequoia East Palo Alto Academy (hereafter referred to as “SEPA Academy.”     
We propose this name for the charter to signal our connection to the East Palo Alto community 
and to the Sequoia School District, and our commitment to building knowledge in the community 
(sepa means “know” in Spanish.) The charter petition is for a five-year period beginning on July 
1, 2012. 

The Stanford Schools Corporation is a nonprofit public benefit corporation created to provide 
high quality learning opportunities for public school students and staff to improve the quality of 
public education. 

B. Mission and Values 

 
 Our Mission 

SEPA Academy seeks to ensure that students are prepared for college and for the 21st century 
world and workplace by enabling them to graduate with the full array of knowledge, skills, and 
dispositions needed for success in a complex world, and with the ability to learn independently 
throughout their lives. 

Our Values 

 

We are committed to: 
! Providing equity of access and opportunity so that all students can achieve academic 

success and smooth transitions to college and careers  
! Responsive, challenging and engaging instruction that promotes creativity, critical 

thinking, and problem solving skills 
! Using technology effectively to improve learning and to prepare students to use 

technology productively in their lives 
! Addressing the needs of the whole child, including physical and mental health, and 

developing social skills and a sense of personal and social responsibility 
! Providing students opportunities to become literate and conversant in both English and 

Spanish 
! Broadening students’ real-world experiences 
! Putting our students’ needs at the center of all decisions 
! Engaging families as partners in the education of our students in an environment that 

respects the culture and language diversity of our students and families 
! Providing a supportive, inclusive and productive professional learning community for 

teachers and staff 
! Partnering with Stanford University to develop, assess, and disseminate innovative 

educational practices and serve as a resource for teacher preparation 
! Involving and serving the larger East Palo Alto community 
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SEPA will build on the work that has been underway in East Palo Alto Academy, currently 
chartered by the Ravenswood School District, and will, in this new school context, develop 
additional programmatic initiatives and community linkages that will create expanded 
opportunities for East Palo Alto youth.    
 

C. History of East Palo Alto Academy  
 

East Palo Alto Academy was originally started as East Palo Alto High School in 2001 by 
Stanford University in conjunction with Ravenswood City School District (RCSD) and Aspire 
Public Schools, a charter school management organization. East Palo Alto High School was the 
first public high school to operate in the district since Ravenswood High School was closed as 
part of a desegregation plan in 1976.  The high school has operated continuously since 2001.   
 
In accord with state law requiring that schools must be chartered to include the grade levels 
offered by the chartering district, a new charter including grades K-12 was issued by RCSD to 
the Stanford Schools Corporation (SSC) in 2005, and that charter was renewed in 2010.  In 
addition to the high school, SSC operated several elementary grades during the period 2005 – 
2010.  Since then, RCSD and SSC made the decision to discontinue operations of the 
elementary grades, and to seek continuation of a high school program serving East Palo Alto 
youth under the auspices of Sequoia Union High School District where the oversight of a high 
school program could be better supported and managed.    
 
D. Accomplishments and Contributions to the East Palo Alto Community 

 
Since the high school was founded in 2001, SNS has made a strong contribution to the success 
of youth in the East Palo Alto community.   
 
Serving 250-300 students each year in grades nine through twelve, East Palo Alto Academy 
reflects the population of the East Palo Alto Community, which is approximately 80% Latino, 
10% African-American, 8% Pacific Islanders, and 2% Asian, Filipino, White, and American 
Indian.  Admission is open to all who apply.  Of the school’s students, about 70% are English 
Language Learners and about 90% qualify for Free/Reduced Lunch status.   
 
The school supports a wide range of student needs, which have been exacerbated by growing 
unemployment and poverty in the East Palo Alto community. Many families are new immigrants 
from Mexico and other parts of Central and South America.  School surveys indicate that 
approximately 75% of students’ parents were born in a country other than the United States.  
About 2/3 of the parents have less than a high school education.  
 
In 2008-09, 93% of the school’s incoming 9th graders from schools in the Ravenswood district 
tested at a fifth grade reading level or below. In 2010, entering 9th graders scored at a 4th grade 
level on average in both reading and mathematics on the NWEA MAP benchmark assessments.  
In addition, about 1/3 of the school’s students transfer in after the beginning of 9th grade from 
other high schools, primarily from the Sequoia district.  Many of these students have had 
difficulties in the school they attended and many enter with severe credit deficiencies.  
Wherever students start in their learning, the high school has supported them to complete high 
school and to connect to college entrance and viable careers. As indicators of this progress: 
 

• EPAA High School’s graduation rate in 2009, the most recent year reported by the state, 
was 93.4%, exceeding the San Mateo county graduation rate of 86.1% and the state 
graduation rate of 78.6%.   
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! The high school has sent more than 90% of its graduates on to postsecondary education 
each year since the first graduating class in 2005.   

! The proportion admitted to 4-year colleges has increased steadily, from 30% in the first 
graduating class of 2005 to 53% in the class of 2009, far exceeding the rate of college 
attendance for California as a whole, even in school districts serving more affluent 
students.  

! Graduates are regularly admitted to all of the University of California and California State 
University campuses, as well as to a wide range of public and private colleges across 
the country, such as Santa Clara University, Smith College, University of Colorado, 
Syracuse University, Whittier College, Northeastern University, St. Mary’s College, Notre 
Dame de Namur, and more. 

! With its Stanford partnership, SNS has provided more than $500,000 in scholarships to 
its graduates. 

! SNS has provided students and families with extensive support in social and health 
services, with a full-time social worker, mental health services from the Lucille Packard 
Children’s Hospital, and two days of service each month from the Lucille Packard 
Children’s Hospital Health Van. 

 
The high school makes this possible through intensive work with students and making use of: 

! A college preparatory curriculum offered to all students, with support services to enable 
them to succeed;  

! Annual exhibitions requiring the development of research, writing and presentation 
skills;  

! Supportive counseling and advising; and 
! Partnerships with organizations such as the Foundation for a College Education, 

College Track, Stanford College Prep, and others. 
 

The high school also offers an ambitious Early College program, which provides college courses 
to students while they are still in high school.   
 

! Currently, 90 students – one-third of the school’s total student population -- are engaged 
in Early College courses on the high school campus.   

! In 2009-2010, our students earned more than 500 college credits among them. 
! Some students have been able to start college with as much as a full year of college 

coursework already completed.   
 

II. DESCRIPTION OF THE EDUCATIONAL PROGRAM OF SEPA Academy  

Governing Law: A description of the educational program of the school, designed, among other 
things, to identify those whom the school is attempting to educate, what it means to be an 

“educated person” in the 21
st century, and how learning best occurs.  The goals identified in that 

program shall include the objective of enabling pupils to become self-motivated, competent, and 
lifelong learners.  Education Code Section 47605(b)(5)(A)(i). 

 

If the proposed school will serve high school pupils, a description of the manner in which the 
charter school will inform parents about the transferability of courses to other public high 

schools and the eligibility of courses to meet college entrance requirements.  Courses offered 

by the charter school that are accredited by the Western Association of Schools and Colleges 

may be considered transferable and courses approved by the University of California or the 
California State University as creditable under the “A” to “G” admissions criteria may be 

considered to meet college entrance requirements.  Education Code Section 47605(b)(5)(A)(ii). 
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SEPA Academy will build on the successes and the lessons that have been learned in operating 
EPAA and will expand the Early College program, in collaboration with Cañada College and 
Stanford University, to incorporate more highly developed career pathways that enable students 
to begin selected certification programs (often leading to an AA degree) while in high school, as 
well as to earn transferable credits for 4-year college.  These are expected to include health 
careers, education, and digital media / technology pathways that build on existing courses 
offered in conjunction with the two higher education partners.   SEPA Academy will also extend 
its work in the East Palo Alto community with a developed program of community service and 
internships related to these pathways and its other courses, with the goal of preparing students 
to be college-, career-, and community-ready when they graduate from high school.   
 
A. Educational Philosophy 

 

Students to Be Served 

 
SEPA Academy will serve approximately 250-300 students in grades nine through twelve and is 

expected to draw most of its incoming students from the East Palo Alto Academy and from the 
Ravenswood City School District. 

 
Ravenswood City School District is comprised of 77.8% Latino, 12.3% African-American, 7.9% 

Pacific Islanders, and 1.8% Asian, Filipino, White, and American Indian.  Of these students 68.3% are 
English Language Learners, 12.9% are Fluent English Proficient, and 84.7 % qualify for Free/Reduced 
Lunch status.  SNS recruits and enrolls a diverse student population that reflects the community 
demographics.  Admission is open to all who apply.   
 
What It Means to Be An Educated Person in the 21

st Century 

 
The fundamental characteristic of the new millennium is ever accelerating change.  Information is 

multiplying as quickly as it is becoming obsolete and ideas are continually revisited, retested and 
revised.  The world is increasingly interdependent.  These challenges mean that SEPA Academy 
students must learn to learn and learn to collaborate in order to participate in the dynamic world that is 
the 21st century. 

 
In working to educate students for the 21st century SEPA Academy will foster the following habits 

in its students: intellectual curiosity; analytic ability, creative expression; social responsibility; moral 
reasoning and; empathetic action.  SEPA Academy will enable its pupils to become self-motivated, 
competent, and collaborative life-long learners.  To this end SEPA Academy students will be 
encouraged to welcome challenges, develop persistence in solving problems, be willing to try new 
strategies, show initiative in seeking out information, seek to understand others’ perspectives and ideas 
so that they can build on them in a constructive way.  

 
Students will learn to contribute to and lead group efforts while supporting all team members in 

accomplishing the goals of the team. Our goal is for students to become self-regulated learners who 
believe that they can make a difference in society.   The school will enable students to develop the 
skills, strategies and dispositions to become contributing members of their community and active 
leaders in solving real world problems.   

The success of collaborative problem solving depends on a solid academic foundation.  
SNS is committed to providing an instructional program that is aligned with state standards in all 
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content areas and supports acceleration of English language proficiency for English learners as 
well as mastery of academic language across content areas for all students.   

SEPA Academy expects its students to graduate able to collect information, think systematically 
and critically about that information, create new knowledge and effectively express and apply their 
thinking to real world problems.  The information with which they engage may be a novel, a 
choreographed dance piece, a set of statistics, a newspaper report, an historical account or a scientific 
article.  The expression of student thinking may come in an essay, a painting, a poem, an oral 
presentation, a one-act play, a mathematical argument, or a scientific analysis.  The goal is that 
students will graduate from SEPA Academy with the ability to access, use and analyze information, 
produce new knowledge and respond critically and thoughtfully.   
 
 SEPA students will become self-regulated learners who know both their academic 
strengths and growth areas, and develop a repertoire of strategies that they can apply to daily 
academic challenges for increased success.  

The distinguishing habits of mind and action that will support students in achieving not only 
academic success, but also self-regulated learning and collaborative problem solving are:  

1. Personal Responsibility 
2. Social Responsibility 
3. Critical and Creative Thinking 
4. Communication 
5. Application of Knowledge 

These habits of mind characterize an educational opportunity built on a comprehensive 9-12 
model.  As a result SEPA Academy will provide: 
 

! A unified vision and articulation of the educational program. This will ensure smooth 
transitions for the students, continued differentiated instruction, and ongoing 
commitment to each student's needs. 

! A community for students, families and other stakeholders that can accommodate whole 
families, providing parents with consistency of instructional program, school climate, and 
student services. 

! Connections with community and Stanford resources for all grades and levels.   
 
How Learning Best Occurs 

 
The school’s work is organized around four pillars that guide the development of educational 
practices for teachers, administrators, and the organization:  
 

(1) Evidence-based continuous improvement;  
(2) Equitable access to standards-aligned, rigorous, and relevant instruction;  
(3) Culturally responsive, differentiated teaching; and  
(4) Positive learning climate.  

 
B. Program Design 

 
The following features illustrate essential program design elements of SEPA Academy and reflect 
SEPA Academy’s beliefs about how learning best occurs. 
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• Small and personalized 

Research shows that small schools allow students and teachers to develop intensive, 
long-term relationships that enable better conditions for teaching and learning.  SEPA 
Academy will serve students through its small size (250 – 300 students), small classes 
(under 25 students), and an advisory program which ensures that students have a caring 
adult who knows them well, communicates with their parents, and monitors and guides 
their progress.  Because SEPA Academy will be a professional development school, 
additional teachers from Stanford’s certification programs will routinely work in classes 
team-teaching, working with small groups of students, and working with students 
individually.  

 
• Rigorous and relevant 

SEPA Academy students will have the opportunity to prepare for college and careers 
through the completion of college preparatory classes and access to community college 
courses and career pathways.  Graduates will demonstrate mastery and growth through 
performance assessments and present and defend selected work to a committee.  
Students will be supported with multiple strategies for active learning of academic skills, 
culturally responsive and differentiated teaching, and the opportunity to master a 
demanding curriculum with real world connections. 

 
• Flexible supports 

A variety of supports will help students negotiate the demands of challenging curriculum 
and assignments.  These will include in-school academic supports, after school and 
weekend tutors, and advisors who are responsible for the progress of fewer than 20 
students, with the goal of keeping these under 15. 

 
• Multiple paths to learning 

Students will have opportunities to engage in many different kinds of strategies in the 
classroom and a range of opportunities allowing them to learn in different ways, from 
independent and group work in high school and community college classes to on-line 
coursework, community service, and internships. 

 
• Highly qualified and supported teachers 

The faculty will consist of well prepared and fully certified teachers that are already 
National Board Certified or that agree to pursue National Board Certification within their 
first five years at SEPA Academy.  Professional development and teacher collaboration 
will be scheduled on a regular and on-going basis to support teachers throughout their 
career.  In establishing a professional teaching environment SEPA Academy will ensure 
collaborative planning time for teachers to design student focused curriculum, pedagogy 
and assessment through which students can make connections, deepen their 
understanding of concepts and achieve at high levels. 

 
• Community engagement 

Students will engage with members of the community through classroom projects and 
through community service activities and internships.   Students will also help build a 
productive and positive school community through their regular practice of the school 
habits of personal and social responsibility, their leadership of school community-
building activities, and their participation in peer mediation.   
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Pedagogy 

 
SEPA Academy will offer equitable access to standards-aligned, rigorous instruction.  All 
elements of curriculum will be aligned with state standards and the instructional design supports 
access to grade level content to ensure student success.  Students will develop competence in 
literacy and mathematics such that they demonstrate achievement on standards-based state 
tests, performance assessments, and, most importantly, in the real world. Toward these ends, 
the school will use comprehensive, standards-aligned instructional frameworks in language and 
literacy and math, science, and social studies.   The instructional approach combines direct and 
explicit instruction with articulated learning goals, inquiry and project-based approaches, as well 
as small group instruction and individualized support.  This means that, on a daily basis, 
students will have opportunities to work at some learning tasks independently, and others with 
support from teachers and peers.  

To accomplish both grade level content and language proficiency goals, teachers will organize 
instruction around key research-based principles: 

• Use of background knowledge: Activation of prior knowledge and connecting new 
learning with the experiences and skills of students’ homes and the East Palo Alto 
community.  

• Integrated oral and written language: Integration of listening, speaking, reading, and 
writing into all content areas supports research that language is acquired most 
effectively when the emphasis is on meaning and message.                                                                    

• Scaffolded instruction: Organization of thoughts and texts utilizing multiple strategies - 
graphic organizers, summaries, visuals, or contextual and semantic clues. 

• Interactive learning: Cooperative activities for problem-solving and social skills; 
heterogeneous and homogeneous flexible groupings. 

   Dynamic assessments to guide instructional decision-making. To inform teachers’ 
everyday instructional decision-making, SEPA Academy will use classroom-based, periodic 
assessments including examination of student work and outcome data at grade level meetings.  
Writing rubrics will be used to ensure that students understand how to produce quality writing for 
various purposes.  These systems will be designed to help teachers understand what each 
student already knows, and what s/he needs to learn next.   A systematic use of benchmark 
assessments aligned to content standards will be used tri-annually.  This timely information 
helps the teacher gauge how students are learning, and who might benefit from both small 
group instruction and targeted intervention for specific students.   

SEPA Academy will require a series of student performance assessments and exhibitions 
appropriate to the developmental level of our students.  These exhibitions require evidence of 
the five habits of mind mentioned previously as well as subject matter competencies. The 
exhibitions will include evidence of:  

– Mathematical Modeling 

  – Science Inquiry 

– Social Science Research 

– Literary Understanding and Writing Proficiency 

-- Technology Proficiency    
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Project-based instruction.  Along with direct instruction, projects linked to subject matter 
standards will create opportunities for students to apply learning to complex and authentic 
problems, and to develop products that require written and oral expression, extended research, 
analysis and synthesis of information, planning, perseverance, and organization. These are all 
skills that are essential for success in the 21st

 

Century.   Project-based instruction will be 
implemented across the grades and across content areas.  
 

Culturally responsive, differentiated teaching. A culturally sensitive pedagogy enables 
students to appreciate and respect their own and each others’ heritages, and to develop an 
understanding of multiple perspectives. To this end, teachers are committed to planning for and 
applying differentiated practices to connect instruction with students’ prior experience, skills and 
knowledge, learning styles, and cultural backgrounds.  

 
Professional development. High quality professional development is a priority for SNS 

and is supported by the research and expertise of the Stanford University School of Education.  
The foundation of professional development is based on the National Board for Professional 
Teaching Standards and the five core propositions: Teachers 1) are committed to students and 
their learning; 2) know the subjects they teach and how to teach those subjects to students; 3) 
are responsible for managing and monitoring student; 4) think systematically about their 
practices and learn from experience; and, 5) are members of learning communities. The culture 
of a professional learning community ensures that students have high quality instruction in every 
classroom.  To this end, teachers at the current EPAA high school have 17 non-student days in 
the 2010-11 year for collaboration and professional development, as well as weekly staff 
development from 1p to 4p on Wednesdays.  The non-student days used for professional 
development occur primarily in the summer and on weekends, and do not reduce the number of 
student instructional days, which meet state requirements.   
 

Curriculum 

 
The curriculum will develop a foundation of basic skills and cultivates higher-order thinking skills 
as aligned to the five habits of mind: 1) Personal Responsibility; 2) Social Responsibility; 3) 
Critical and Creative Thinking; 4) Application of Knowledge; and, 5) Communication. The 
curriculum will be aligned with the California State Standards in every content area, and will 
comply with all provisions of No Child Left Behind. The high school will offer a program and 
support for students to meet or exceed expectations of the UC/CSU A-G system of subject 
requirements.  

Teachers will use the California state academic content standards when designing lessons and 
implementing the curriculum. Curriculum will be research-based and student-focused to develop 
each student’s full potential.    

English.  The English curriculum will be mapped to the California standards and explicitly 
developed reading and writing skills, extending the work conducted in an Academic Literacy 
course offered to 9th graders.  The curriculum will use a wide range of literature-based 
readings, including a variety of genres, often selected to integrate with History / Social Science 
units.  Writing will continue to be a focus of the English curriculum and teachers will use rubrics 
to develop college-ready writing skills. 

History/ Social Science.  In grades 9-12, Social Science texts and support materials from 
Teachers Curriculum Institute (TCI) will be used along with a variety of primary source 
documents and supplementary materials.  Lessons will be designed to build mastery of state 
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and national standards and will be based on well-structured reading materials that support 
successful reading of expository text. Comprehensive graphic organizers will be used to record 
key ideas and help students obtain meaning from what they read.  Graphic organizers help 
students to see the underlying logic and interconnections among concepts and therefore 
improve their comprehension and retention in the subject area.   

Mathematics.  The math curriculum for grades 8-12 is College Preparatory Mathematics 
(CPM). CPM courses offered will include: Algebra I, Geometry, Algebra II, and Math Analysis. 
The CPM program presents mathematical ideas in contexts that help students make sense of 
otherwise abstract principles. Each course is built around several core ideas that are used to 
develop related topics, skills and procedures. Much of the classroom time is spent doing guided 
investigations– similar to a math lab–that develop ideas in concrete, visual ways.  

Science.  Science courses will be aligned to the California State Standards blueprint for 
Integrated Science, Biology, and Chemistry.  Additional science courses will be offered as part 
of the Early College program.   In all science courses, hands-on lab activities and leveled 
support materials will provide access to rigorous content.  The curriculum will be organized 
around themed units that focus on the big ideas of the discipline and frame core concepts within 
everyday, real world contexts.  Courses will be designed to promote critical-thinking skills and 
inquiry-based learning so that students will begin to think like scientists. 

Spanish oral language and literacy development. A full sequence of Spanish courses 
through Advanced Placement will be offered.  The goal for English speakers is to develop 
Spanish oral language proficiency.  Spanish for Native Speakers will also be taught so that 
students whose first language is Spanish become literate in their heritage language.  Students 
also have access to other world languages through the Early College Program.  
 

Early College. The purpose of Early College is to promote a strong college culture, 
provide access to college courses for high school students, and create a seamless transition 
from high school to college and careers.  The Early College program provides students with the 
culture and rigor of college coursework early in their high school careers. It enables all students 
to engage in college coursework during their high school years and to begin college with greater 
assurance of success. Credit-bearing college courses are offered to students, based on their 
readiness, through a partnership with Cañada College and Stanford University. The Early 
College program provides direct experiences with college, combined with strategic and 
systematic support from high school teachers, to build students’ competence and familiarity with 
the expectations of college, and to increase their chances of college success.    

 
In addition to courses that will transfer to two- and four-year colleges, the Early College 

program will develop career pathways that allow students to gain headway on certificates (often 
offered in conjunction with AA degrees) in fields like the health sciences, education, digital arts 
and technology.  This will involve coursework offered by Cañada and Stanford on the high 
school campus, as well as opportunities for students to take coursework on the college 
campuses.  
 

College preparatory sequence.  The high school will offer a complete set of approved A-
G required courses that can enable every student to complete the entire required sequence to 
be eligible for college. These course requirements listed below, plus portfolios and exhibitions, 
will constitute the school’s graduation requirements.  
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SEPA Academy Expected Program of Studies and Minimum Graduation Requirements 

  

Subject / 
Credits 

SEPA 
Academy 
Expected 

Program of 
Study 

 
SEPA Minimum 

Graduation 
Requirements 

 
CA State 

Requirements 
English 40** 40 30 

Mathematics 30** 
Including Algebra 

1, Geometry, 
Algebra 2 

20 
Including Algebra & one 
course beyond Algebra 

20 
Including Algebra 

Science 20** 
Including 2 lab 

science courses 

20 
Including 1 lab science 

20 
Including Biological and Physical 

Science 
History/Social 
Science 

40** 
Including US 

History, World 
History, 

Government, and 
Economics 

30 
Including US History, 

World History, 
Government and 

Economics 

30 
Including a semester course in 

American government and 
economics and courses that 

include: US history and 
geography, World history, 

culture, and geography 
Language 
Other than 
English 

20** 
[Same language] 

10 

Arts 10** 10 

10 in either foreign language  
OR  

visual or performing arts 

Electives* 
 

60** 
(Includes advisory 

and service 
learning and a UC 

approved 
elective) 

50-70 
(Includes advisory and 

service learning) 

[Physical education, waived per 
charter] 
No other 

requirements 

Exhibitions* 20 
 

20 
 

No requirements 

Total 240 220  

† 10 credits = 1 year 
* Electives include Advisory for each year the student attends SEPA.   
** Meets or exceeds California A-G requirements for admission to UC / CSU system 

 
Technology 

 

Both teachers and students will be expected to use technology extensively. Every staff member 
will be provided with a laptop computer.  SNS currently provides a ratio of 1 computer for every 
2.2 students at EPAA, deployed in one computer lab, 4 laptop carts, and computers 
permanently located in classrooms. Specialized applications like Fathom and Geometer's 
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SketchPad support inquiry-based lesson plans in math classes. Students in Integrated Science 
use spreadsheets to add graphing and linear modeling to labs; chemistry students use web-
based specialized programs to learn equation balancing.  

ActivBoard inter-active white boards will be used in both the math and humanities departments 
with intensive and ongoing professional development.  The ActivBoards are used in conjunction 
with handheld devices to provide feedback to the students about the accuracy of their 
responses and enable data collection of student responses to lesson questions/items that are 
used to differentiate instruction based on student learning needs. 
 
Online sharing of documents will continue to provide a major benefit for students and teachers. 
Sharing has shortened the correction/revision cycle and simplified tracking assignments for 
teachers and students alike. Word processing tools also help improve the first pass document 
with spelling and grammar error correction. Student collaboration and peer editing are also 
enhanced. Keeping files online also helps students stay organized.  These practices will be 
further expanded in SEPA to include regular posting of homework assignments, as well as 
attendance and grades for student and parent access.  
 
Supports for Meeting Student Needs 

 
Described below are elements of the educational program that will enable the school to support 
a range of student needs.   
  

Coordinated Support Services.  SNS will continue to use a referral process that utilizes 
all resources within the SNS community in a collaborative manner to create a single, well-
integrated system of instruction and interventions informed by student outcome data. The goal 
is to provide high quality instruction, early-targeted intervention, and prevention and behavioral 
strategies.  This approach is designed to eliminate achievement gaps through a school-wide 
process that provides assistance to every student, both high achieving and struggling learners. 
The intention is to provide a continuum of support for a wide range of students and to eliminate 
the disproportionate representation of certain groups of students identified as needing special 
education services.  An integral component of the referral process is the development of the 
Mental Health Team. 
 

Mental Health Team. To better support the learning needs of its students, SNS created 
the Mental Health Team to provide a systemic approach to addressing both the social-emotional 
and academic needs of students.  The team will meet every week using a Case Study approach 
to provide coordinated support services for students and their families.  The team will also 
address the needs of teachers and identifies ways to better support them in their work with 
students and their families. The Mental Health Team is a partnership initiative among Stanford 
New Schools, Stanford University, Lucille Packard Children’s Hospital, and the Mental Research 
Institute. 
 

Independent Study. To support individual academic progress and minimize disruption to 
the educational program as a result of an extended student absence, SNS will provide short-
term independent study contracts.  Independent study is an instructional strategy that responds 
to a student’s individual needs.  It is an alternative to classroom instruction consistent with the 
regular course of study and is designed for students who receive prior approval for absences 
due to travel, extended illness or other circumstances.  Work must be completed by contract 
deadline dates and can be granted for a minimum of 1 day to a maximum of 20 days per 
contract.   
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Credit Recovery.  A personalized independent program will be operated in an elective 

block and after school to support students in making up missing projects or exams and 
completing coursework under the guidance of a designated instructor.   

 
Extended Learning.   An enduring research finding is that students learn more when 

there is more time on task.  SEPA Academy will offer a seven-hour school day across the 
grades, plus extended learning. The school will offer an after school program that provides 
homework assistance, tutoring, and extracurricular enrichment, as well as athletics.  A Saturday 
school program will provide additional time to support learning on Saturdays, and a summer 
school program will support both remediation and acceleration of learning for students, as well 
as preparation for college.  

 Serving English Language Learners. To address the needs of English Learners, SEPA 
will use a Structured English Immersion Program for English Learners below reasonable fluency 
in English, which provides students with specialized English Language Development (“ELD”) 
instruction and access to the core curriculum using methodologies such as specially-designed 
academic instruction in English (“SDAIE”) with primary language support as needed.   
 

Serving Special Needs Students. SNS has been authorized to operate as its own Local 
Educational Agency within the San Mateo County Special Education Local Planning Area 
(“SELPA”) with regard to the provision of the special education services, and expects to 
continue this role with the new SEPA Academy.  In this capacity, SNS is solely responsible for 
identifying, assessing, and serving students who qualify under IDEA, applicable state law, 
SELPA policies and procedures, and each student’s Individualized Education Program (“IEP”).   
 
All children will have access to SEPA Academy and no student will be denied admission due to 
disability.  SNS meets its “child find” obligations by ensuring that enrollment packets provide 
questions to determine if a student has an existing Individual Education Plan (IEP) or a 504 
Plan, or if parents have any concerns regarding potential eligibility.  
 
Parent and teacher observation, supported by the Special Education Coordinator, School 
Psychologist, and Student Study Team (SST) identifies any student who may require 
assessment for eligibility.  The special education team: 
 

! Provides assessments and assessment plans in accordance with timelines specified by 
state and federal law; 

! Informs all teachers of modifications/accommodations required by a student’s IEP to 
ensure implementation of the best strategies to support student learning; and 

! Holds IEP team meetings in accordance with the timelines and procedures specified in 
state and federal law. 

 
SNS provides parents with their Parent’s Rights and Responsibilities form as required by law 
and encourages parents/guardians to raise concerns or issues.  The Special Education 
Coordinator responds to issues that are raised by parents. The Chief Executive Officer, as the 
Uniform Complaint Officer, addresses concerns received under the Uniform Complaint Policy. 
 
SNS will use an integrated model of services, augmented with pullout services as required by a 
student’s IEP.  The IEP teams will use a strengths-based approach, maximizing the home-
school connection and effective collaboration with general education teachers.  Consequently, 
to meet the learning needs of our special education students, the special education staff will 
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meet with general education staff in order to create necessary accommodations and/or 
modifications for students. Differentiated instruction is used to promote individual growth toward 
achieving grade level content standards and standards-based IEP goals. Professional 
development will support all teachers in providing accommodations and modifications in the 
classroom to better address the learning needs of all students.  As a member of the San Mateo 
County SELPA, SNS complies with the SELPA’s procedural handbook, posted on the SMCOE 
website. 
 

Serving Students with 504 Plans. SNS recognizes that each child must have equal 
access to educational opportunity and that any student who has a disability that impacts the 
student’s education is eligible for accommodation.  As a part of the referral process, the Student 
Study Team will initiate the necessary steps to convene a 504 team, including the 
parent/guardian to review the student’s existing academic, social, and behavioral records.  If the 
student is found to have a disability under section 504, the team is responsible for determining 
what accommodations or services are needed to ensure that the student receives a free and 
appropriate public education.  A copy of the student’s written 504 plan will be provided for all 
teachers, parent/guardian, and team participants.  A copy will also be maintained in the 
student’s file.  Each student’s 504 plan is reviewed once a year to determine the 
appropriateness of the plan, needed adjustments to the plan, and continued eligibility.  
 

Parent Partnerships and Community Linkages 

 
Research demonstrates that parent involvement is critical to students’ school success. At SNS, 
we believe that school professionals must reach out to parents, ensure that they feel welcome 
and that any obstacles to communication and understanding are overcome.  We seek to include 
them in decisions about their children’s education so that parents and teachers can work as a 
team.  
 
Teachers and administrators have built bridges to a variety of community agencies and 
organizations as well as businesses located in the community. This has made it possible for 
high school students to engage in community service activities and internships. 
 
Among the supports for parent involvement in the educational process are the following:  
 

Narrative report cards. One of the ways SEPA Academy will keep parents/guardians 
informed is by means of a narrative report card. This card offers detailed information about 
children’s academic development in relation to specific skills and standards—letting parents 
know what their children are working on at school and what they need to learn next—and a 
range of other indicators such as attendance and tardiness. In addition, each teacher will ensure 
that parents understand the assessments that are being used to monitor student progress, and 
that they are also knowledgeable of and comfortable with activities that they can do at home to 
support their child’s learning.  
 

Academic and social supports. Student-led conferences will provide the opportunity for 
families to be involved in their student’s education.  Parents will be consulted in a timely manner 
in the event that their child is considered for any support services, and they will be kept informed 
of both the progress that their child makes and any problems that are encountered.  Care is 
taken to ensure that communications with the family are sensitive to family culture and language 
needs.  
 

Parent education. Many parents would like to help their young children with homework 
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but may not always know how. We will work with parents to understand their needs in this 
regard.  Staff will then organize workshops to support parent participation in homework, 
opportunities to be meaningfully engaged in their child’s classroom, and other group activities 
and events that are intended to bridge this gap.  The monthly parent meetings also include the 
English Learner Advisory Council so that parents can become partners in decision-making.  
(See Appendix B for Master Plan for English Learners). 
 

Referrals and assistance. SNS works with community agencies to learn about the 
services that exist in the neighborhood for children and families and make personal connections 
with specific individuals at the agencies. A full-time social worker on the SNS staff has facilitated 
this work.  SEPA Academy will continue to provide this kind of support.  In this way, if parents 
need a referral for themselves or their children, we can direct them to a specific person to 
ensure that there is responsiveness and follow-up.  
 

Professional Development  

 
In addition to being a strong school for students, SEPA Academy will be a professional partner 
school for Stanford students who enroll in the School of Education’s teacher certification 
programs. Currently the Stanford University School of Education operates the Stanford Teacher 
Education Program (“STEP”), and a number of STEP students have been placed with SNS for 
their student teaching since the schools opened.  A professional partner school relationship also 
exists between STEP and Sequoia High School, and student teachers are placed in other 
SUHSD schools.  As we develop a more comprehensive partnership with SUHSD, we will work 
with the School of Education to encourage their placement in these schools. In these ways, 
SNS can help to develop a continuous pipeline of new, well-prepared teachers for SUHSD and 
other diverse school districts that need excellent teachers. 

III. MEASURABLE PUPIL OUTCOMES IDENTIFIED FOR USE BY THE SCHOOL 

Governing Law: The measurable pupil outcomes identified for use by the charter school.  “Pupil 
outcomes,” for purposes of this part, means the extent to which all pupils of the school 

demonstrate that they have attained the skills, knowledge, and attitudes specified as goals in 

the school’s educational program.  Education Code Section 47605(b)(5)(B). 
 

SEPA Academy seeks to graduate students who possess the academic and personal habits desired of 
an educated citizenry: intellectual curiosity, analytic ability, creative expression, social responsibility, 
moral reasoning and, empathetic action.  In this pursuit SEPA Academy students will be assessed for 
their abilities: 

• To communicate clearly – orally, in writing, and through graphical representations 
and the arts; 

• To be literate in letters, numbers and the arts; 

• To use technology-based methods of acquiring and communicating information;  

• To think logically and solve problems; 

• To apply scientific skills and consume scientific data critically; 

• To apply the knowledge, concepts, principles and themes embedded in the social 
studies; 
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• To become responsible citizens who are diligent, personally responsible, and 
responsive to the needs of others, and who engage in community improvement 
activities within and beyond the school.    

 

These desired outcomes are translated into measurable objectives in several ways: 
 
Academic Achievement Based on California State Standards 

 
! Performance and growth by proficiency level for all students and each subgroup of 

students on California standards tests in ELA, math, social studies, and science 
 

! Performance by pass rate and proficiency level for all students and each subgroup of 
students on the CAHSEE in ELA and mathematics 

 
! Performance and growth by proficiency level of English Learners in listening, speaking, 

reading, and writing on average every year as measured by the CELDT. 
 

! Rate of student re-designation as Fully English Proficient (RFEP). 
 

Performance Assessment, Graduation, and Other Indicators 

  
! Performance and growth on SNS writing rubrics. 

 
! Performance on exhibitions in mathematics, ELA, science, and social science. 

 
! Proficiency rates and growth on SEPA Academy habits rubric evaluating: personal 

responsibility, social responsibility, critical and creative thinking, communications, and 
applications of knowledge.  
 

! Number of students taking and passing A-G courses (analyzed by course area) 
 

! Number of students taking and passing Early College courses  
 

! Attendance rates 
 

! Rates of suspension and expulsion 
 

! Graduation rates 
 

! Rates of admission to 2- and 4-year colleges 

IV. METHOD FOR MEASURING PUPIL PROGRESS IN MEETING PUPIL OUTCOMES 

 

Governing Law: The method by which pupil progress in meeting those pupil outcomes is to be 

measured.  Education Code Section 47605(b)(5)(C). 
 

The academic program at SEPA Academy will be based on state standards in the disciplines 
and reinforced by an accountability system that assesses learning and modifies teaching plans 
so that all students can achieve at high levels. We believe that a variety of assessments are 
essential to understanding how students are learning, as well as what they know. These include 
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State and other legally required tests, as well as the dynamic and performance assessments 
described earlier.  

Performance assessments use common benchmarks and rubrics. The data collected from these 
assessments will be used to guide instruction and inform students and parents regarding the 
level of student performance, progress, problems, and program evaluation.  

Measured and Recorded on a Daily Basis and Analyzed Monthly   
• Student attendance   
• Student tardiness   

 
Measured, Recorded, and Analyzed on a Semester Basis  

• Student progress on MAP and other benchmark assessments  
• Student progress toward senior portfolio and grade level exhibition completion  
• Student course enrollment and grades 
• Student performance on SEPA Academy “habit” rubrics 
• Enrollments, grades, and credit accrual in Early College courses 
• Number and length of student suspensions 
• Participation in after-school activities  

 
Measured, Recorded, and Analyzed on an Annual Basis  

• Proficiency rates and levels of performance on state CST tests, CAHSEE, and CELDT 
• Advanced Placement test scores, where appropriate  
• Exhibition performance, by performance level 
• Promotion to next grade 
• Redesignation of EL Learners 
• Number of students/families who return to the school each year  
• API Score and Ranking (state target for API growth)  
• Overall satisfaction and feedback from students, teachers, and parents, as determined 

by annual surveys 
 
Measured and Recorded on an Annual Basis  

• Graduation / drop-out rate   
• Continuation and transfer rates  
• Admissions to college and other postsecondary programs  

 

V. GOVERNANCE  

Governing Law: The governance structure of the school, including, but not limited to, the 

process to be followed to ensure parental involvement.  Education Code Section 

47605(b)(5)(D). 
 

Legal Status 

 
SEPA Academy will be an independent charter school governed by the Stanford Schools 
Corporation, a California non-profit public benefit corporation with 501(c)(3) tax-exempt status 
under the Internal Revenue Code.  Its legal status is consistent with the California Charter 
School Act and the Nonprofit Public Benefit Corporation Law.  SNS will continue to be governed 
pursuant to the Articles of Incorporation and adopted bylaws, as may be subsequently amended 
and will comply with all federal, state and local laws applicable to its operation.  It will retain its 
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own legal counsel when necessary.  It will purchase and maintain as necessary general liability, 
property, workers’ compensation, and unemployment insurance policies. 

Pursuant to California Education Code Section 47604(c), SUHSD shall not be liable for the 
debts and obligations of a charter school operated by a California non-profit benefit corporation, 
or for claims arising from the performance of acts, errors, or omissions by the charter school as 
long as SUHSD has complied with all oversight responsibilities required by law. 
 
Attached, as Appendix C, are the Articles of Incorporation and bylaws.  The Conflict of Interest 
Policy is available in the Personnel Policy Handbook. 
 
 

Board of Directors 
 

As provided in the current bylaws, the Stanford Schools Corporation Board of Directors consists 
of thirteen (13) members, appointed as follows: 

! The President of Stanford University designates six (6) individuals to serve as directors, 
three of whom must be employees of Stanford University; 

! The Chair of the Board of Trustees of Stanford University is entitled to designate one (1) 
individual to serve as a director.  (If the Chair does not designate an individual, the 
President of Stanford University designates one (1) additional director); 

! The Dean of Stanford University’s School of Education (or comparable office) or her/his 
designee, serves as a director, or has the power and right to designate an individual to 
serve as a director in her or is place; 

! The Stanford University faculty member appointed as the sponsor of the secondary 
school program serves as a director; 

! The chartering district will designate one individual to serve as a director (customarily the 
superintendent); 

! The Parent Advisory Council designates one individual to serve as a director. 

! The Board designates two (2) at-large members from the community, one of whom will 
be an employee of Stanford University. 

The principal is included as an ex officio member of the Board.   The bylaws provide for 
staggered terms for directors to provide continuity of leadership.  (Bylaws are included in 
Appendix C.) Meetings of the Board are held quarterly; officers are elected annually, with the 
Dean of the School of Education serving as Board Chair and President. 

The Board of Directors delegates day-to-day operations to its management employees, but is 
responsible for approving an annual budget, facilities plans, and senior personnel appointments; 
overseeing compliance with all applicable federal, state, and local laws and district guidelines 
and requirements for charter schools; and approving school policies, including those that affect 
human resources and collaborative improvement projects involving faculty from SNS and 
Stanford University.  
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Board Committees 
 

Consistent with its bylaws, the Board of Directors has created standing and ad hoc committees 
to undertake specific tasks, exercising the delegated authority of the Board.  (Limitations on the 
authority of committees and identification of specific actions that may only be taken by the full 
Board are described in the bylaws.)  Current committees include an Audit Committee, Finance 
Committee, and Executive Committee.  
 
The Executive Committee meets monthly, and consists of the Board President (Dean, School of 
Education), Board Treasurer, Faculty Sponsor, and one additional Board member.  Committee 
members will be appointed by the full Board, as provided in the bylaws, and authorized by 
resolution designating specific duties and authorities.  In general, the Executive Committee will 
have delegated authority to act on behalf of the Board with the exception of specific high-level 
actions (as specified in the bylaws, included in Appendix C).  These exceptions include, but are 
not limited to the following: approval of the annual budget, appointment of senior management 
personnel, actions incurring substantial liability, major policy decisions, repeal or amendment of 
prior Board resolutions, appointment of Board or committee members, fixing of director 
compensation, approval of self-interested transactions, creation of committees, amendment of 
the bylaws or any other action that requires approval of the Board pursuant to applicable state 
or federal law. 

The faculty sponsor chairs a school Council on Policy and Research.  Its role is to provide 
guidance on the schools’ ongoing design, development, and improvement efforts. The Council 
meets monthly and includes at least two and no more than three faculty or staff members of 
Stanford University, and at least two and no more than three teachers from the school, as well 
as the principal and Chief Executive Officer.  

The Council serves as a forum for discussion of major school policies in the areas detailed 
below, and advises the Board on those policies that require review and approval by the Board of 
Directors or its Executive Committee. For example, the Council recommends to the Board of 
Directors a candidate or candidates for school leadership positions, and reviews and advises on 
policies related to staff hiring, benefits and compensation, curriculum and graduation 
requirements, school organizational design, and school disciplinary policies, including conditions 
for student suspension or expulsion.  The Council also: 

! Reviews and approves research and other activities initiated by Stanford faculty or 
students, or research initiated within the school or by some other organization; 

! Monitors research and development activities (e.g., ensuring cooperation between 
researchers and practitioners, ensuring completion and submission of summaries of 
results, keeping a record of all activities); and 

! Reviews and approves other requests from Stanford, e.g., for internships. 
 
An integral role of the Council is to provide a means by which members of the school faculties 
can be involved in identifying needs and problems and developing solutions.  School 
representatives to the Council will ensure coordination with site-based decision-making 
structures at the schools and solicit and receive recommendations from the faculty about areas 
in which the Council makes policy. 
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Parent Involvement 

 
Stanford New Schools will continue to encourage all groups to participate in and share 
responsibility for the educational process and educational results. The school will maintain a 
School Site Council (“SSC”) that includes parents, students, and members of the community, as 
well as faculty and staff, to make recommendations to the school principal. The school advisory 
council will continue to participate in reviewing parental and community concerns.  The principal 
is responsible for communicating all SSC policy recommendations to the Council on School 
Policy and Research. 

In addition, the school has an individual on staff serving in the capacity of parent liaison.  In 
addition to convening SSCs meetings, she or he facilitates communication with parents and 
community leaders in a variety of forums. 

Other current and continuing opportunities for parent involvement include:  

! Board representation - a parent and an East Palo Alto community representative sit on 
the Board of Directors. 

! Parent meetings – monthly parent meetings (formal and informal) provide opportunities 
for raising ideas for school improvement. 

! Student-led conferences - parents, students, and teachers meet at least twice a year to 
plan and assess the students’ learning progress and determine goals. 

! Exhibition panels – parents, volunteers and community leaders may sit on exhibition 
panels to judge student work. 

! Parent workshops – workshops on issues of interest to families, and meetings with local 
organizations and government agencies have been organized in response to identified 
needs. 

! School and staff surveys – parents fill out a survey each year identifying strengths and 
weaknesses. 

! Volunteer opportunities – parents and community members have the opportunity to 
assist in classrooms, lead extra-curricular activities, assist in event planning, attend field 
trips (including college visits), and serve on parent committees. 

! Fundraising – parents and community members work with the school to raise additional 
resources to support students and the school program. 

! Advocacy – parents and community members communicate the school design and 
outcomes to the public, educators, and policy makers and advocate for necessary 
policies and resources. 
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Organizational Chart / Management Structure 

 
SNS’s organization chart includes a Chief Executive Officer (CEO) reporting to the Stanford 

School of Education Dean/Board President through the faculty sponsor. School principals report 
to the CEO, along with support staff for technology, special programs, payroll and payables.   
 

VI. QUALIFICATIONS TO BE MET BY INDIVIDUALS EMPLOYED BY THE SCHOOL 

Governing Law: The qualifications to be met by individuals to be employed by the school.  

Education Code Section 47605(b)(5)(E). 

 

Qualifications 

 

SNS will continue to recruit professional, effective, and qualified personnel to serve in 
administrative, instructional support, and non-instructional support capacities.  We believe that 
each employee plays a key role in creating a successful learning environment.  We will recruit 
qualified employees throughout the organization.  
 
For All Employees 

 
Selection and appointment of SNS staff members will continue to be the exclusive prerogative 
of SNS. Persons who work SNS will be selected, employed, and released by SNS, which will 
set the terms and conditions of employment.  
  
SNS will not discriminate against any applicant on the basis of his/her ethnicity, sexual 
orientation, race, creed, color, national origin, age, gender, disability, or any other basis 
prohibited by law. To ensure the highest quality candidates, SNS will advertise positions broadly 
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and conduct a thorough selection process.  The Board of Directors will be involved in the 
selection process for the Principal and CEO.  All other employees will be hired through 
delegation of the Board’s authority and consistent with SNS policies.   
 
All employees will be screened as described in the section on health and safety, below, and will 
satisfy the expectations for all employees described in the SNS Personnel Policy. Employees 
will meet specific qualifications for employment as outlined in their job descriptions. 
 

Instructional Leaders 
 

Instructional leaders at SNS, including CEO, central administrative personnel, principals, vice 
principals, and other personnel directly supporting the educational program will possess 
leadership abilities and a comprehensive educational vision that is consistent with the school’s 
mission and educational program. They will possess skills in hiring and supervising excellent 
teachers, technological and data-analysis experience, and if possible, business experience.  An 
administrative credential is encouraged but not required for these positions. A bachelor’s degree 
is required at a minimum.  
 
Instructional leaders at SNS will endeavor to maintain and improve their professional 
competence by all available means, including, but not limited to, joining and participating in 
appropriate local, state, and national educational associations and their activities, as well as 
workshops, visitations, and meetings.  
 

 

Teachers 

 
Teachers will meet all requirements for employment set forth in applicable provisions of law, 
including California credential requirements as applicable to charter schools.  The educational 
and skill level qualifications and job descriptions of teachers to be employed in the schools will 
meet the goals as outlined by the educational program. 
 
No firm offers of employment will be made until the candidate’s credential status has been 
confirmed by SNS human resources personnel, in consultation with the credential specialist at 
the San Mateo County Office of Education (“SMCOE”), and all needed documentation has been 
received.  Special scrutiny will be given to the credential compliance and documentation of 
teachers who received their credentials from states other than California.  Credential status and 
documentation will be re-confirmed before the start of school to ensure class assignments are in 
alignment with valid credentials.  Specific qualifications include:  
  

! In accordance with Education Code Section 47605(l), possession of a clear or 
preliminary California Teaching Credential or other California Commission on Teacher 
Credentialing document equivalent to that which a teacher in other public schools 
would be required to hold;  

! Meet the highly qualified requirements of the No Child Left Behind Act;   
! Dedication to putting in time, energy, and effort in developing the school’s program;  
! Commitment to working with parents as educational partners;  
! Willingness to become a learner as well as teacher/coach in the school;  
! Knowledge of or willingness to become knowledgeable about the developmental 

needs of our students;  
! Sensitivity to social as well as academic needs of the students;  
! Willingness and ability to plan cooperatively with other teachers;  
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! Willingness to be trained in the use of different curricula, instructional strategies and 
technologies in the classroom;  

! Willingness to be an active participant in staff meetings;  
! Willingness to work closely with the Student Study Team coordinator by providing any 

information regarding a student’s behavior change, attitude, and/or classroom 
performance;   

! Willingness to work with Stanford University faculty and students on research and 
development activities; 

! Willingness to take a leadership role in some aspect of the school’s development; and  
! A strong knowledge of their personal strengths and weaknesses, and a willingness to 

continue education through additional courses and training, workshops, seminars, and 
staff development.  

  
As a professional development site, the Stanford New School can provide a fast career path for 
educators with aspirations for professional advancement.  Expanded leadership opportunities 
include but are not limited to:  lead teacher, coach, curriculum specialist, vice principal, principal, 
and other roles.  All teachers will be encouraged to pursue National Board Professional 
Certification within their first five years of work at their school. 

Compensation and Benefits 
 

SNS seeks to provide its employees with a fair and reasonable package of wages and benefits 
comparable to that provided by neighboring districts.  Employees of SNS are invited to 
participate in decision-making regarding employee compensation and benefits through a forum 
known as the Salary and Benefits Committee.  Formed in late 2006, the Salary and Benefits 
Committee includes representatives from credentialed and classified positions, along with the 
school principals and CEO.  The work of the Salary and Benefits Committee has produced a 
clear compensation plan document setting out key principles; simple, yet flexible, teacher salary 
schedules; agreements on annual modifications to health and welfare benefits; and proposals 
for positions with stipends.  SNS expects the Salary and Benefits Committee to continue to 
address issues of compensation and benefits in a collaborative fashion throughout the next 
charter term. 
 

Employee Representation 
 

For purposes of the Education Employment Relations Act, all employees are the employees of 
the charter school for public employment purposes and are not the employees of SUHSD or any 
other local educational authority or governmental entity. 
 

VII. PROCEDURES TO ENSURE HEALTH AND SAFETY OF PUPILS AND STAFF 

Governing Law: The procedures that the school will follow to ensure the health and safety of 

pupils and staff.  These procedures shall include the requirement that each employee of the 
school furnish the school with a criminal record summary as described in Section 44237.  

Education Code Section 47605(b)(5)(F). 

 
In order to provide safety for all students and staff, SNS will continue to update, adopt and 
implement full health and safety procedures and risk management policies at our school site in 
consultation with its insurance carriers and risk management experts. During its first charter 
term, SNS has experienced no major injuries or insurance claims, and has no pending litigation. 
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a. Procedures for Background Checks 
 

SNS will continue to require employees and on-site independent contractors to submit to a 
criminal background check and furnish a criminal record summary as required by Ed. Code 
44237 and 45125.1.  New employees not possessing a valid California Teaching Credential 
must submit two sets of fingerprints to the California Department of Justice for the purpose of 
obtaining a criminal record summary. Volunteers who work at the SNS sites and outside of the 
direct supervision of a credentialed employee will also continue to be fingerprinted and receive 
background clearance prior to working with students. The COO/CEO will monitor compliance 
with this policy and report to the Executive Committee regularly.  
 

b. Role of Staff as Mandated Child Abuse Reporters 

 

All non-certificated and certificated staff will be mandated child abuse reporters and will follow 
all applicable reporting laws.  All staff will be provided with a copy of SNS’ Child Abuse 
Prevention Policy every year to remind them of their reporting obligations, and will acknowledge 
receipt of the policy in writing. 
 

c. Tuberculosis Testing 

 
Faculty and staff will be tested for tuberculosis prior to commencing employment and working 
with students as required by Education Code Section 49406.  This requirement is also applied 
by SNS to substitute teachers, temporary staff and regular volunteers.  
 

d. Immunizations 
 
All enrolled students and staff will continue to be required to provide records documenting 
immunizations as is mandated at public schools pursuant to Health and Safety Code Section 
120325-120375, and Title 17, California Code of Regulations Section 6000-6075.  
 
 

e. Medication in School 
 
SNS will continue to adhere to Education Code Section 49423 regarding administration of 
medication in school.  
 

f. Vision, Hearing and Scoliosis Screening 

 
Students will continue to be screened for vision, hearing and scoliosis.  SNS will adhere to 
Education Code Section 49450, et seq., as applicable to the grade levels served by the school. 
 

g. Emergency Preparedness 
 
SNS will continue with implementation, testing and updating of its emergency preparedness 
plans drafted specifically to the needs of the school site.  This plan includes, but is not limited to 
the following responses:  fire, flood, earthquake, terrorist threats, and hostage situations.  
 

h. Blood-borne Pathogens 
 
SNS will meet state and federal standards for dealing with blood-borne pathogens and other 
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potentially infectious materials in the work place, including development of a written infectious 
control plan designed to protect employees and students from possible infection due to contact 
with blood-borne viruses, including human immunodeficiency virus (“HIV”) and hepatitis B virus 
(“HBV”).  
  
SNS staff members are given updated instruction on blood-borne pathogens as part of their 
periodic first aid and CPR training, offered both to new employees and those needing to renew 
their first aid certification. Whenever exposed to blood or other bodily fluids through injury or 
accident, staff and students shall follow the latest medical protocol for disinfecting procedures.  
 

i. Drug Free / Alcohol Free / Smoke Free Environment 

 
SNS will continue to operate its schools and other offices as drug, alcohol and tobacco free 
workplaces.  
 

j. Facility Safety 
 
The charter school shall comply with Education Code Section 47610 by either utilizing facilities 
that are compliant with the Field Act or facilities that are compliant with the California Building 
Standards Code as adopted and enforced by the local building agency.  SNS will test sprinkler 
systems, fire extinguishers, and fire alarms annually at its facilities to ensure that they are 
maintained in an operable condition at all times.  Fire drills will be conducted monthly.  
 
 

k. Comprehensive Sexual Harassment Policies and Procedures 

 
SNS is committed to providing schools and workplaces that are free from sexual harassment, as 
well as any harassment based upon such factors as race, religion, creed, color, national origin, 
ancestry, age, medical condition, marital status, sexual orientation, or disability. SNS has 
developed a comprehensive policy to prevent and immediately remediate any concerns about 
sexual discrimination or harassment (including employee to employee, employee to student, 
and student to employee misconduct) that is found in the personnel policy. In addition, training 
in sexual harassment prevention is required for all management personnel of SNS within 6 
months of hiring, and again every two years.  Training is provided through an individualized, 
interactive on-line course developed by a state-approved provider (LawRoom).  Misconduct of 
this nature is very serious and will be addressed in accordance with the sexual harassment 
policy.  
 

l. Additional Insured 
 
The charter school agrees to purchase premises liability insurance and will name as “additional 
insured” those legal entities identified by SUHSD.   
 

VIII. NON-DISCRIMINATION  

Governing Law: The means by which the school will achieve a racial and ethnic balance among 

its pupils that is reflective of the general population residing within the territorial jurisdiction of 

the district to which the charter petition is submitted.  Education Code Section 47605(b)(5)(G). 

 
Pupils will be considered for admission without regard to the characteristics listed in Education 
Code Section 220 (actual or perceived disability, gender, nationality, race or ethnicity, religion, 
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sexual orientation, or any other characteristic that is contained in the definition of hate crimes 
set forth in Section 422.55 of the Penal Code or association with an individual who has any of 
the aforementioned characteristics). SNS will continue to strive to ensure that the student 
population is reflective of the general population residing within the East Palo Alto and East 
Menlo Park communities and the territorial jurisdiction of SUHSD.  We will monitor the racial and 
ethnic balance among students on an annual basis and engage in a variety of strategies to 
achieve and maintain a racially and ethnically diverse student population.  These strategies will 
include but not be limited to: 
 

! Enrollment timeline and process that enables a broad-based recruiting and application 
process; 

! Outreach efforts via neighborhood groups, community organizations, churches, and 
other leadership organizations; and  

! Marketing brochures and/or public service advertisements targeted toward diverse 
populations and in languages reflective of the community.  

 
The pool of those admitted should reflect the pool of those who applied for admission because 
the public lottery will be random.  To date, the data on demographics of SNS students is 
consistent with the general profile of East Palo Alto. SNS does not expect any change in student 
demographics in the next charter term, as it continues to be dedicated to serving the East Palo 
Alto community.   
 

IX. ADMISSION REQUIREMENTS 

Governing Law: Admission requirements, if applicable.  Education Code Section 
47605(b)(5)(H). 

 

SNS will continue to apply the following admission requirements: 
 
! Students will be considered for admission without regard to ethnicity, national origin, 

gender, disability, achievement level, or any other prohibited classification or any other 
characteristic described in Education Code Section 220.  The schools are open to all 
students. 

! Admission shall not be determined according to the student’s place of residence, or that 
of his or her parent or guardian, within the state of California, except as provided in 
Education Code Section 47605(d)(2). 

! If the number of students interested in attending the schools exceeds capacity, 
attendance, except for existing students, will be determined by a public random drawing 
(“lottery”), which will be held in accordance with the requirements of Education Code 
Section 47605(d)(2)(B). 

! Admission preference in the case of a lottery shall be given to siblings of students 
currently enrolled in the high school. 

! Admission preference in the case of a lottery shall be given to children of school staff, so 
long as this does not discriminate against any protected classes of individuals. 

! Based on the lottery, a wait list will be kept.  As openings become available, enrollment 
will be offered to those on the charter school wait list in the order established by the 
lottery, provided the student is otherwise willing and able to fill the vacancy in a timely 
fashion. 

! Admission tests will not be required; however, assessments will be administered and 
observations made to determine individual instructional programs once students are 
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admitted.  These tests will serve as diagnostics of each student’s knowledge and skill in 
reading, writing, and mathematics. 

! Based on research that shows the positive impact of parental involvement on student 
achievement, SNS will strongly encourage and support parental involvement but will not 
require a specific level of parent participation as a condition of enrollment. 

 

X. ANNUAL FINANCIAL AUDITS  

Governing Law: The manner in which annual, independent, financial audits shall be conducted, 

which shall employ generally accepted accounting principles, and the manner in which audit 

exceptions and deficiencies shall be resolved to the satisfaction of the chartering authority.  

Education Code Section 47605(b)(5)(I). 
 

a. Annual Audit 

 
An annual fiscal audit, as required by Education Code Sections 47605(b)(5)(I) and 47605(m), 
has been and will be conducted by an auditor with experience in education finance. The books 
and records of SNS will be kept in accordance with generally accepted accounting principles, 
and as required by applicable law and the audit will employ generally accepted accounting 
procedures.   The audit shall be conducted in accordance with applicable provisions within the 
California Code of Regulations governing audits of charter schools as published in the State 
Controllers Guide. The auditor will have, at a minimum, a CPA and educational institution audit 
experience, and be approved by the State Controller as an educational audit provider (as shown 
on its published list).  To the extent required under applicable federal law, the audit scope will be 
expanded to include items and processes specified in applicable Office of Management and 
Budget Circulars. 
 

The auditor will be selected and the audit supervised by the Audit Committee of the Board of 
Directors, and the Chief Executive Officer will forward a copy of the audit report to 
representatives of SUHSD, the San Mateo County Office of Education (“SMCOE”), the State 
Controller, and to the CDE by the 15th of December of each year, as required by law.  The 
Board of Directors will resolve audit exceptions and deficiencies in a timely fashion and 
communicate its actions to SUHSD, SMCOE and the State. 

b. Public Funding  

 
The Stanford New School will receive funding pursuant to provisions in the California Education 
Code.    

c. SUHSD’s Oversight Responsibilities 

 
As provided in the Charter School Law, SNS anticipates that SUHSD will provide and/or perform 
the required supervisory oversight tasks and duties for a fee based on actual costs, not to 
exceed one percent unless SUHSD provides a substantially “rent free” facility, in which case the 
fee shall be capped at three percent of the average daily attendance funds provided to SNS 
pursuant to the terms of the Charter School Act.   

SNS will separately purchase administrative or other goods or services from SUHSD or other 
vendors.  The specific terms and cost of administrative or other goods or services purchased 
from SUHSD will be contained in the separate, written MOU. 
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d. Budget and Fiscal Management 

 
SNS prepares and submits an annual budget, along with a first interim, second interim, and 
estimated year-end actuals report for SUHSD and SMCOE as required by law and regulation.  
The budget will be submitted in a timely manner to meet state requirements for budget 
submissions.  Information is provided in formats employing the SACS system, and dividing 
revenues and expenses between restricted and unrestricted categories.  Reports are generated 
from SNS’s accounting system, which is set up in QuickBooks On-Line to provide continuous 
real-time access to budget and expenditure information to key management personnel.  (The 
SNS chart of accounts is designed to be compatible with SACS in its use of object and resource 
codes.)  
The budget development process and fiscal management practices are described in detail in the 
SNS Fiscal Policy, which is attached in Appendix D.  Also provided in Appendix D is a three–
year financial projection. 
 

XI. PROCEDURES BY WHICH PUPILS MAY BE SUSPENDED OR EXPELLED  

Governing Law: The procedures by which pupils can be suspended or expelled.  Education 

Code Section 47605(b)(5)(J). 

 

The current SNS Student Suspension and Expulsion Policy is provided in Appendix E to this 
petition.  The policy adheres closely to the procedures identified in the California Education 
Code, with minor modifications appropriate to the school’s programs and charter school status.  
All procedures ensure students and their families of due process of law, and incorporate 
additional procedures required under federal law for students with special needs.  The policy 
provides that all decisions on expulsions are to be made by the Executive Committee of the 
Board of Directors, with a right of appeal to the San Mateo County Board of Education.  The 
policy will be periodically reviewed and may be amended, in consultation with students, parents, 
and staff.  SNS will notify SUHSD of any expulsions. 

XII. PROVISIONS FOR EMPLOYEE RETIREMENT COVERAGE  

Governing Law: The manner by which staff members of the charter schools will be covered by 

the State Teachers’ Retirement System, the Public Employees’ Retirement System, or federal 

social security.  Education Code Section 47605(b)(5)(K). 
 

All employees of SNS who qualify for membership in the State Teachers’ Retirement System 
(STRS) (including teachers and other qualified certificated employees) will continue to be 
covered under that system.  Other eligible employees are and will be enrolled in the Public 
Employees’ Retirement System (PERS).  All non-STRS members will also contribute to federal 
social security.  Employees will contribute at the rates established by STRS and PERS, 
respectively.  SNS also makes available a 403(b) plan to all staff on a voluntary basis, although 
SNS currently does not contribute to the 403(b).  The CEO, through the Payroll Administrator, 
manages payments and reporting for STRS, PERS and the 403(b) plans.  (STRS reporting and 
payments are handled through the SMCOE.) SNS will continue to make all employer 
contributions as required by STRS, PERS and the federal social security system.  SNS will also 
continue to make contributions for workers’ compensation insurance, unemployment insurance, 
and any other payroll obligations of an employer under applicable law.  At this time, SNS payroll 
is handled through an on-line service of ADP.  The accuracy and timeliness of payroll 
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processing and reporting has steadily improved over the initial charter term and SNS’ auditors 
have identified no current concerns. 

In the event of a change of law or the administration of STRS or the federal social security 
system, SNS will fully comply with such legal and/or administrative changes.  Modifications to 
this charter pursuant to such changes shall be deemed administrative amendments and shall 
not be considered “material revisions” requiring approval pursuant to Education Code 
§ 47607(a)(1), or as may be amended. 

 

XIII. ATTENDANCE ALTERNATIVES  

Governing Law: The public school attendance alternatives for pupils residing within the school 

district who choose not to attend charter schools.  Education Code Section 47605(b)(5)(L). 

No student may be required to attend the charter school. Students who do not choose to attend 
an SNS program may attend other district schools or pursue an inter-district transfer in 
accordance with existing enrollment and transfer policies of their district or county of residence.  
The parent or guardian of each student enrolled in the charter school shall be informed that the 
student has no right to admission in a particular school of any local educational agency (or 
program of any local educational agency) as a consequence of enrollment in the charter school, 
except to the extent that such a right is extended by the Local Educational Agency. 

 

XIV. RETURN RIGHTS OF EMPLOYEES  

Governing Law: A description of the rights of any employee of the school district upon leaving 

the employment of the school district to work in a charter school, and of any rights of return to 
the school district after employment at a charter school.  Education Code Section 

47605(b)(5)(M). 

 

No public school district employee shall be required to work at SNS.  SNS will work 
collaboratively with SUHSD and its professional associations regarding “return rights” of current 
school district employees who become employees of SNS.  It is the goal of SNS that such 
employees may retain rights to return to SUHSD per the Articles addressing Leaves of Absence 
in the Master Agreements with the professional organizations in effect at the time the employee 
is on leave to SNS.   

XV. DISPUTE RESOLUTION PROCESS 

Governing Law: The procedures to be followed by the charter school and the entity granting the 

charter to resolve disputes relating to the provisions of the charter.  Education Code Section 
47605(b)(5)(N). 

SNS is committed to resolving all disputes amicably through a process of collaboration and 
principled negotiation. If a dispute arises under this charter petition, the SUHSD and SNS/SEPA 
agree to first try to resolve the dispute with the help of a mutually agreed-upon licensed 
mediator in the San Francisco Bay Area.  Any costs and fees, other than attorney fees, 
associated with the mediation shall be shared equally by the parties. The parties agree that the 
jurisdiction of any further action lies in state court in San Mateo County.   
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XVI. EMPLOYEE REPRESENTATION 

Governing Law: A declaration whether or not the charter school shall be deemed the exclusive 

public school employer of the employees of the charter school for purposes of the Educational 

Employment Relations Act (Chapter 10.7 (commencing with Section 3540) of Division 4 of Title 
1 of the Government Code).  Education Code Section 47605(b)(5)(O). 

 

For the purposes of the Educational Employment Relations Act (“EERA”), the Stanford Schools 
Corporation (dba Stanford New Schools) is deemed the exclusive public school employer of the 
employees of the charter school.  SNS recognizes the employees’ right under the EERA 
provisions to organize for collective bargaining. 

XVII. PROCEDURES TO BE USED IF THE CHARTER SCHOOL CLOSES 

Governing Law: A description of the procedures to be used if the charter school closes.  The 
procedures shall ensure a final audit of the school to determine the disposition of all assets and 

liabilities of the charter school, including plans for disposing of any net assets and for the 

maintenance and transfer of pupil records.  Education Code Section 47605(b)(5)(P). 

 
In the event that SNS closes its school programs and does not continue operating under this 
charter or a different charter, the following procedures, which are adapted from the procedures 
recommended by the California Department of Education (CDE), shall be utilized to conduct a 
final audit and determine the disposition of all assets and liabilities of the charter school, 
including plans for disposing of any net assets and for the maintenance and transfer of pupil 
records.  In the event of a closure, notification to all parties will be made with as much 
anticipation as possible in order to meet student needs and ensure a smooth transition.   

! Documentation of Closure Action: Closure of the charter school will be documented by 
official action of the SNS Board of Directors (i.e. board resolution.)  The decision to close 
the charter school for any reason will be documented by an official action of SUHSD.  
The action will identify the reason for the closure (i.e., whether the charter was revoked, 
not renewed, or closed voluntarily) and the effective date of the closure.  The official 
action will also identify an entity or person(s) responsible for closure-related activities. 

! Notification:  Notification to the California Department of Education and the County 
Office of Education, the San Mateo County Special Education Local Planning Area 
(SELPA), and the retirement systems in which the charter school’s employees 
participate (i.e. STRS/PERS and federal social security).  The notification of closure shall 
include: 

o The effective date of closure; 
o The name(s) and contact information for the person(s)/entity to whom reasonable 

inquiries may be made regarding the closure; 
o The pupils’ school districts of residence; and 
o The manner in which parents/guardians may obtain copies of pupil records. 
 

! SUHSD Notice: SUHSD will send a notice of the charter school closure to the Charter 
Schools Unit at the CDE and to the San Mateo County Office of Education.  The 
notification will include the following information: 

o School name, charter number, and CDS code; 
o Date of closure action; 
o Effective date of the closure, if different; and 
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o Reason for the closure. 
 

Note:  If the charter is revoked pursuant to Education Code Section 47604.5 or revoked 
or not renewed pursuant to Education Code Section 47607, the notice should clearly 
state that the charter has been revoked or not renewed, as appropriate.  If it is being 
closed for other reasons, the notice should specify the reason(s) and clarify that the 
charter school is being closed, but not revoked. 

! Notification to parents and students: Parents and students of the charter school will be 
notified as soon as possible when it appears that school closure is imminent.  The 
notification will include information on assistance in transferring the student to another 
appropriate school and a process for the transfer of all student records.  Parents will also 
be provided with a certified packet of student information that may include the closure 
notice, grade reports, discipline records, immunization records, and other appropriate 
information.  For students in grades 9-12, the information will include specific information 
on completed courses and credits that meet graduation requirements and college 
entrance requirements. 

! Notification to receiving districts:  In the event that students reside outside the 
boundaries of SUHSD, the charter school will notify each school district that is 
responsible for providing education services so that the receiving district may assist in 
facilitating student transfers. 

! Student and school records retention and transfer:  SNS will facilitate the timely transfer 
of student records to each student’s district of eligibility or school to which the student 
will transfer.  All transfers will be made in compliance with the Family Educational Rights 
and Privacy Act (FERPA), 20 U.S.C. Section 1232g.  SNS, SUHSD will assist parents in 
the transfer of their students to other appropriate schools.  In the event that SNS is 
unable to transfer student records for any reason, SNS will maintain them in a safe and 
secure location and will provide authorized SUHSD employees with access to these 
records.  SNS will maintain all school records, including financial and attendance 
records, for a reasonable period after the charter school closure. 

! Financial closeout:  SNS will have an independent audit of the charter school completed 
within six months after closure.  This may coincide with the regular annual audit of the 
school.  The purpose of the audit is to determine the net assets or net liabilities of the 
charter school.  The audit will include an accounting of all charter school assets, 
including cash and accounts receivable and an inventory of property, equipment, and 
supplies.  The audit will also include an accounting of all charter school liabilities, 
including any accounts receivable, loans, and unpaid staff compensation.  It may also 
include any reductions in apportionments as a result of audit findings or other 
investigations.  The audit will also assess the disposition of any restricted funds received 
by or due to the charter school.  The cost of the audit will be considered a liability of 
SNS.  In addition to this final audit, SNS will also submit any required year-end financial 
reports to the CDE and SUHSD in the form and time frame required.  These reports will 
be submitted as soon as possible after the closure action, but no later than the required 
deadline for reporting for the fiscal year. 

! Reports:  SNS will complete and file any annual reports required pursuant to Education 
Code Section 47604.33. 
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! Dissolution of assets:  Upon completion of the final audit, SNS will develop a plan for the 
repayment of any liabilities, or the disbursement of any remaining assets or liabilities of 
the charter school.  To the extent feasible, and as allowed by law, any assets will be 
liquidated to pay off any outstanding liabilities and any remaining restricted assets, such 
as grant funds and restricted categorical funds, will be returned to their source.  This 
plan will be forwarded to SUHSD as soon as possible.  If the Stanford Schools 
Corporation is not operating and does not plan to continue operating Stanford New 
Schools or any other schools, and is otherwise no longer serving the purpose for which it 
was established, the corporation will be dissolved and its net assets will be transferred 
according to its Articles of Incorporation and bylaws. 

! Funding:  These close out procedures shall be funded by the reserve funds maintained 
as shown in the attached budget, included as Appendix D. 

 

XVIII. IMPACT ON CHARTER AUTHORIZER 

 
a. Facilities 

 
For the 2012-13 school year, SNS has discussed with SUHSD the potential use of the facility 
currently under construction at Myrtle Street in East Palo Alto when it is available for occupancy 
and SUHSD’s obligation to house Aspire’s Phoenix Academy there temporarily has been met.   

 

b. Administrative Services 

 
SNS does not expect to use SUHSD administrative services, other than those services 
associated with SUHSD’s obligations for supervisory oversight. SNS will be responsible for all of 
its own personnel salary and benefit plans, provisions, and costs, as well as services such as 
payroll, accounting, and purchasing.  In the event that any administrative services are to be 
provided by the SUHSD in the future, the specifics will be agreed to in a Memorandum of 
Understanding between SNS and SUHSD, with appropriate compensation to SUHSD.  

c. Special Education 

SNS currently functions as an LEA for purposes of providing special education services and is a 
full member of the San Mateo County Special Education Local Planning Area (“SELPA”).  It will 
seek to continue this status under the new charter. Responsibility for the education of individual 
students will remain with SNS, and the responsibility for ensuring SNS’s compliance with special 
education requirements will remain with the SELPA.  

 
d. Potential Civil Liability Impacts 

 
Stanford Schools Corporation, a 501(c)(3) nonprofit public benefit corporation, is responsible for 
matters of civil and financial liability resulting from the operation of the charter school.  Pursuant 
to and in accordance with California Education Code Section 47604(c), SUHSD shall not be 
liable for the debts or obligations of the school, or for the claims arising from the performance of 
acts, errors, or omissions by SNS.  Any such liability shall be the responsibility of Stanford 
Schools Corporation as operator of SNS. 
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SNS assumes the above responsibilities and will continue to purchase and maintain general 
liability, property, workers’ compensation and unemployment insurance policies sufficient to 
insure against any such reasonably foreseeable liability.  The amount and kinds of coverage 
may be specified in the MOU between SNS and SUHSD.  (SNS currently obtains insurance 
through the California Charter School Association Joint Powers Authority, in amounts 
comparable to other charter schools in the state.  SNS also has supplemental coverage, and its 
workers compensation insurance, through its affiliation with Stanford University.)  Insurance 
coverage will be at a minimum of $1,000,000 per occurrence for Worker’s Compensation and a 
minimum of $5,000,000 for General Liability.  Sequoia Union High School District and the 
Sequoia Union High School District Board of Trustees will be named as additional insured.  
Certificates of coverage or other appropriate documents will be provided to SUHSD prior to the 
beginning of each fiscal year. 

SNS shall be responsible for all supplies and equipment that it purchases and, in the event of 
loss by fire, disaster, or theft, SUHSD shall have no responsibility for such items.  Further, 
SUHSD shall have no responsibility for losses of school student property. 

Moreover, SNS will, at its sole expense, to the extent necessary, defend (with counsel of its 
choosing) and hold SUHSD harmless from claims, demands, or lawsuits arising from debts or 
obligations of the charter school or the errors, acts, or omissions of the charter school in its 
operations. 

SNS currently has no pending lawsuits and has had no major insurance claims during its first 
charter term, other than those associated with theft of computer equipment. 

 

XIX. CHARTER ISSUES 

 
a. Term of the Charter 

 
SNS’s renewed charter shall, if approved, take effect on July 1, 2012 and expire five years later 
on June 30, 2017.   

b. Interpreting the Charter 

 
All terms of the charter that can be interpreted as within the intent of the California Education 
Code shall be interpreted in such a manner. 

The terms of this charter are severable.  In the event that any of the provisions are determined 
to be unenforceable or invalid for any reason, the remainder of the charter shall remain in effect, 
unless otherwise mutually agreed by SNS and SUHSD.  SUHSD and SNS agree to meet to 
discuss and resolve any issues or differences relating to invalidated provisions in a timely, good-
faith fashion, invoking the dispute resolution provisions of their MOU as needed. 

c. Material Revision of the Charter 
 
SUHSD must approve material revisions made to the charter pursuant to Education Code 
Section 47607.  SNS may present a petition to materially revise the charter at any time, which 
petition will be acted upon by SUHSD within 60 days of receipt, unless otherwise agreed by 
SNS and SUHSD. A petition to materially revise the charter will include a clear statement of the 
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language to be added, deleted or modified and the reasons for the amendment, along with any 
updated language required due to laws enacted since the charter was last approved. Revisions 
of the charter considered to be material include changes in the ages and/or grades to be 
served, relocation of the school, and delegation of decision-making authority away from the 
Board of Directors other than as provided in this charter petition and the Board’s bylaws.   
 
Changes in the law or regulations related to charter schools occur from time to time.  SNS shall 
fully comply with all such legal and/or administrative changes.  Modifications to this charter 
pursuant to such changes shall be deemed administrative amendments and shall not be 
considered “material revisions” requiring approval pursuant to Education Code § 47607(a)(1), or 
as may be amended.  These administrative amendments not requiring approval include, but are 
not limited to, changes in the law or the administration of STRS and/or federal systems. 

Changes to the charter that are deemed to be nonmaterial will be made by the Board of 
Directors, or to the Executive Committee through delegation of authority. SUHSD will be 
informed regarding any such changes through its representative to the Board of Directors.  
 

d. Revocation of the Charter 

 
SUHSD agrees to act in good faith to notify SNS in writing of any violation that may result in the 
revocation of the charter and, if the violation does not constitute a severe and imminent threat to 
the health or safety of the pupils, to provide a reasonable opportunity to cure such a violation in 
accordance with Education Code Section 47607(d).  In such a situation, SNS and SUHSD shall 
follow the laws and procedures in the Charter Schools Act. 
 

XX. AFFIRMATIONS AND ASSURANCES 

 

As the authorized lead petitioner and Chief Executive Officer of SNS, I, Kevin Sved, hereby 
certify that the information submitted in this petition for the granting of a charter to Sequoia East 
Palo Alto Academy, located within the boundaries of the Sequoia Union High School District, is 
true to the best of my knowledge and belief. I also certify that this petition does not constitute 
the conversion of a private school to the status of a public charter school. Further, I understand 
that if awarded the renewed charter, the charter school:   
  

! Shall meet all statewide standards and conduct the student assessments required, 
pursuant to Education Code Section 60605 and 60851, and any other statewide 
standards authorized in statute, or student assessments applicable to students in 
non-charter public schools. [Ref. Education Code Section 47605(c)(1)]  

 
! Shall maintain its status as a non-profit public benefit corporation under California 

law, and its 501(c)(3) tax-exempt status under the Internal Revenue Code. 
  

! Shall be deemed the exclusive public school employer of the employees of Stanford 
New Schools for purposes of the Educational Employment Relations Act.  [Ref. 
Education Code Section 47605 (b)(5)(O)]  

 
! Shall be non-sectarian in its programs, admissions policies, employment practices, 

and all other operations. [Ref. Education Code Section 47605(d)(1)]  
 

! Shall not charge tuition. [Ref. Education Code Section 47605(d)(1)]  



34 

 
! Shall admit all students who wish to attend the school and who submit a timely 

application, unless the charter school receives a greater number of applications than 
there are spaces for students, in which case each application will be given equal 
chance of admission through a public random lottery process with the preferences as 
specified in the charter. When all spaces are filled, a wait list will be created and 
retained for one year, with students admitted from the wait list as openings may 
occur.  Except as required by Education Code Section 47605(d)(2), admission to the 
charter school shall not be determined according to the place of residence of the 
student or his or her parents within the State. Preference in the public random 
drawing shall be given as required by Education Code Section 47605(d)(2)(B).  In 
the event of a drawing, the chartering authority shall make reasonable efforts to 
accommodate the growth of the charter school in accordance with Education Code 
Section 47605(d)(2)(C).  

 
! Shall not discriminate on the basis of the characteristics listed in Section 220 (actual 

or perceived disability, gender, nationality, race or ethnicity, religion, sexual 
orientation, or any other characteristic that is contained in the definition of hate 
crimes set forth in Section 422.55 of the Penal Code or association with an individual 
who has any of the aforementioned characteristics). [Ref. Education Code Section 
47605(d)(1)]   

 
! Shall adhere to all provisions of federal law related to students with disabilities 

including, but not limited to, Section 504 of the Rehabilitation Act of 1973, Title II of 
the Americans with Disabilities Act of 1990 and the Individuals with Disabilities in 
Education Improvement Act of 2004.   

 
! Shall meet all requirements for employment set forth in applicable provisions of law, 

including, but not limited to credentials, as necessary. [Ref. Title 5 California Code of 
Regulations Section 11967.5.1(f)(5)(C)]   

 
! Shall ensure that teachers in the charter school hold a Commission on Teacher 

Credentialing certificate, permit, or other document equivalent to that which a teacher 
in other public schools are required to hold.  As allowed by statute, flexibility will be 
given to non-core, non-college preparatory teachers. [Ref. California Education Code 
Section 47605(l)]  

 
! Shall at all times maintain all necessary and appropriate insurance coverage, which 

will be at a minimum of $1,000,000 per occurrence for Worker’s Compensation and a 
minimum of $5,000,000 for General Liability.  Sequoia Union High School District 
and the Sequoia Union High School District Board of Trustees will be named as 
additional insured.   

 
! Shall, for each fiscal year, offer at a minimum, the number of minutes of instruction 

per grade level as required by Education Code Section 47612.5(a)(1)(A)-(D). 
 

! If a pupil is expelled or leaves the charter school without graduating or completing 
the school year for any reason, the charter school shall notify the superintendent of 
the school district of the pupil’s last known address within 30 days, and shall, upon 
request, provide that school district with a copy of the cumulative record of the pupil, 
including a transcript of grades or report card and health information. [Ref. California 
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Education Code Section 47605(d)(3)] 
 

! Will follow any and all other federal, state, and local laws and regulations that apply 
to Stanford New Schools, including but not limited to:   

  
o Stanford New Schools shall maintain accurate and contemporaneous written 

records that document all pupil attendance and make these records available for 
audit and inspection.   

o Stanford New Schools shall on a regular basis consult with its parents and teachers 
regarding the charter school's education programs.   

o Stanford New Schools shall comply with any jurisdictional limitations to locations of 
its facilities.   

o Stanford New Schools shall comply with all laws establishing the minimum and 
maximum age for public school enrollment.   

o Stanford New Schools shall comply with all applicable portions of the No Child Left 
Behind Act.   

o Stanford New Schools shall comply with the applicable provisions of the California 
Public Records Act.   

o Stanford New Schools shall comply with the applicable provisions of the Brown Act.  
o Stanford New Schools shall comply with the Family Educational Rights and Privacy 

Act.  
o Stanford New Schools shall meet or exceed the legally required minimum of school 

days.  
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Proposed Student Suspension and Expulsion Policy  

for Sequoia East Palo Alto Academy 

Introduction 

The Stanford New School aims to prepare children to be responsible citizens who 

contribute to their community (within the school and beyond) and who develop 

qualities of caring and self-discipline. The school will work with students and 

families to provide a safe school environment that provides students with the 

opportunity for a quality education. 

In order to maintain an environment that will prepare students for responsible 

citizenship, the school will develop and adopt policies and procedures for dealing 

with student discipline issues, while providing students and parents with a clear set 

of expectations regarding student behavior. Policies and procedures for suspension 

and expulsion of students will be generally consistent with the requirements of the 

California Education Code, with variations that recognize the school’s philosophy 

and governance structure. These policies and procedures will be enforced fairly, 

uniformly, and consistently without regard to race, creed, color, sex, or any other 

prohibited classification. 

Suspension 

Definition: Suspension is the temporary removal of a student from class 

instruction for adjustment or disciplinary reasons. For purposes of the procedures 

described here, suspension does not include a) placement of the student in 

another classroom where the student may continue to receive instruction or 

complete school work; or, b) assignment to the jurisdiction of the student's 

advisor or principal for consultation. 

Except in cases where suspension for a first offense is warranted in accordance with 

this policy or applicable law, the school shall consider suspension from school only 

when other means have not been successful, or when the student's presence would 

constitute a danger to persons or property or seriously disrupt the educational 

process. 

Authority to Suspend: 

1. The Principal or his/her designee may suspend a student from class, 

classes or the school campus for a period not to exceed five (5) school days. 

2. The Chief Executive Officer or his/her designee may extend a student's 

suspension pending final decision by the Stanford New School Board of 
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Directors Executive Committee on a recommendation for expulsion. 

3. A student with a special education Individualized Education Plan (IEP) 

or Section 504 Plan being considered for expulsion may be suspended for 

ten (10) consecutive days pending assessment and an IEP or 504 team 

meeting.  The suspension may also be extended pending final decision by 

the Executive Committee on a recommendation for expulsion. 

Jurisdiction 

A pupil may not be suspended or expelled for any of the acts enumerated unless 

the act is related to school activity or school attendance under the jurisdiction of 

the Stanford Schools Corporation. A pupil may be suspended or expelled for acts 

that are enumerated in the section and related to school activity or 

attendance that occur at any time, including, but not limited to any of the 

following: 

1. While on school grounds. 

2. While going to or coming from school. 

3. During the lunch period whether on or off the campus. 

4. During, or while going to or coming from, a school sponsored activity. 

5. Connected to school attendance or activities in a way that causes the 

student’s act or acts to pose a threat to the maintenance of a safe and 

productive learning environment.  

Grounds for Suspension and Expulsion 

The following offenses constitute grounds for suspension and, in cases 

enumerated below, for expulsion and require police notification if so indicated: 

Physical Injury: Caused, attempted to cause, or threatened to cause physical 

injury to another person (Ed. Code 48900(a)(1)) or willfully used force or violence 

upon the person of another, except in self-defense. (Ed. Code 48900(a)(2)) 

Weapons, Explosives, Dangerous Objects: Possessed, sold, or otherwise 

furnished any firearm, knife, explosive, or other dangerous object, unless, in the 

case of possession of any object of this type, the pupil had obtained written 

permission to possess the item from a certificated school employee, which is 

concurred in by the principal or the designee of the principal. (Ed.Code 48900(b)) 

Notification to police required for students in grades K-12. 

Controlled Substances/Alcohol: Unlawfully possessed, used, sold, or otherwise 

furnished, or been under the influence of, any controlled substance listed in 

Chapter 2 (commencing with Section 11053) of Division 10 of the Health and 

Safety Code, an alcoholic beverage, or an intoxicant of any kind. (Ed.Code 

48900(c)) Notification to police required for students in grades K-12. 

Substances in Lieu of Controlled Substances: Unlawfully offered, arranged, or 

negotiated to sell any controlled substance listed in Chapter 2 (commencing with 
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Section 11053) of Division 10 of the Health and Safety Code, an alcoholic 

beverage, or an intoxicant of any kind, and then either sold, delivered, or 

otherwise furnished to any person another liquid, substance, or material and 

represented the liquid, substance, or material as a controlled substance, alcoholic 

beverage, or intoxicant. (Ed.Code 48900(d)) Notification to police required for 

students in grades K-12. 

Robbery or Extortion: Committed or attempted to commit robbery or 

extortion. (Ed.Code 48900(e))  

 

Damage to Property: Caused or attempted to cause damage to school property or 

private property. (Ed. Code 48900(f))  

 

Theft of Property: Stole or attempted to steal school property or private property. 

(Ed. Code 48900(g)) 

 

Tobacco: Possessed or used tobacco, or any product containing tobacco or nicotine 

products, including, but not limited to, cigarettes, cigars, miniature cigars, clove 

cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this 

section does not prohibit use or possession by a pupil of his or her own prescription 

products. (Ed.Code 48900(h)) 

 

Obscenity/Profanity: Committed an obscene act or engaged in habitual profanity 

or vulgarity. (Ed.Code 48900(i)) 

 

Drug Paraphernalia: Unlawfully possessed or unlawfully offered, arranged, or 

negotiated to sell any drug paraphernalia, as defined in Section 11014.5 of the 

Health and Safety Code. (Ed.Code 48900(j)) Notification to police required for 

students in grades K-12. 

 

Disruption/Defiance: Disrupted school activities or otherwise willfully defied the 

valid authority of supervisors, teachers, administrators, or other school personnel 

engaged in the performance of their duties. (Ed.Code 48900(k))  

 

Received Stolen Property: Knowingly received stolen school property or private 

property. (Ed.Code 48900(1))  

 

Imitation Firearm: Possessed an imitation firearm. (Ed. Code 48900(m)) 

Notification to police required for students in grades 4-12.  Definition of Imitation 

Firearm: a replica of a firearm that is so substantially similar in physical properties 

to an existing firearm to lead a reasonable person to conclude that the replica is a 

firearm. (Ed.Code 48900(m)) 

 

Sexual Assault/Sexual Battery: Committed or attempted to commit a sexual 

assault as defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code 

or committed a sexual battery as defined in Section 243.4 of the Penal Code. 

(Ed.Code 48900(n)) Notification to police required for students in grades 4-12.  

Definition of Sexual Assault: includes rape, various types of sexual abuse, and lewd 
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and lascivious conduct. (Penal Code 261, 266c, 286, 288, 288a, 289.)  Definition 

of Sexual Battery: the touching of an intimate part of another person, if the 

touching is against the will of the person touched, and is for the specific purpose of 

sexual arousal, sexual gratification, or sexual abuse. (Penal Code 243.4.) 

 

Harassment of Witness: Harassed, threatened, or intimidated a pupil who is a 

complaining witness or witness in a school disciplinary proceeding for the purpose 

of either preventing that pupil from being a witness or retaliating against that 

pupil for being a witness, or both. (Ed.Code 48900(o)) 

 

Sexual Harassment: Committed sexual harassment. (Ed.Code 48900.2) 

Definition of Sexual Harassment: an act which, upon review of a reasonable 

person of the same gender as the victim, is determined to be sufficiently severe or 

pervasive so as to cause negative impact on one's academic performance 

or to create an intimidating, hostile or offensive educational environment. 

Limitation: Sexual harassment must be unwelcome to the recipient in order to 

constitute a violation of Education Code 48900.2.  Limitation: Only students in 

grades 4-12 are subject to suspension for sexual harassment. 

 

Hate Violence: Caused, attempted to cause, threatened to cause, or participated 

in an act of hate violence. (Ed.Code 48900.3) Definition of Hate Violence: the use 

of force or threat of force to intimidate a person in the exercise of a constitutional 

or statutory right, or damage or destruction of property for the purpose of 

intimidating or interfering with a person because of that individual's "race, color, 

religion, ancestry, national origin, disability, gender, or sexual orientation." 

 

Intentional Harassment: Created a hostile educational environment (Ed.Code 

48900.4)  Definition of Intentional Harassment: engaging in harassment, threats 

or intimidation, directed against a student or group of students, that is sufficiently 

severe or pervasive to have the actual and reasonably expected effect of 

materially disrupting a classroom, creating substantial disorder, and invading 

the rights of the students or group of students by creating an intimidating or 

hostile educational environment. 

 

Terrorist Threats Against School Officials and/or Property: Committed a 

terroristic threat against school officials, school property or both (Ed.Code 

48900.7)  Definition of Terroristic Threat: includes any statement, whether written 

or oral, by a person who willfully threatens to commit a crime which will result in 

death, great bodily injury to another person, or property damage in excess of one 

thousand dollars ($1,000.00), with the specific intent that the statement is to be 

taken as a threat, even if there is no intent of actually carrying it out, which, on its 

face and under the circumstances in which it is made, is so unequivocal, 

unconditional, immediate, and specific as to convey to the person threatened a 

gravity of purpose and an immediate prospect of execution of the threat, and 

thereby causes that person reasonably to be in sustained fear for his or her own 

safety, his or her immediate family's safety, the protection of school property, 

and/or the personal property of the person threatened or of his or her immediate 

family. 
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Hazing: Engaged in hazing activities or any act that causes or is likely to cause 

personal humiliation or disgrace (Ed.Code 32050-32052) 

 

Vandalism/Malicious Mischief: Defaced, damaged or destroyed any school 

property including, books, supplies of all kinds, equipment, buildings and 

grounds. Note: Parents can be held financially liable for damages up to $10,000 

and shall also be liable for the amount of any reward not exceeding $10,000 

pursuant to Section 53069.5 of the Government Code (Ed.Code 48904). 

 

Procedures in Cases of Suspension 

Step One: The school site principal and/or his/her designee investigates 

the incident and determines whether or not it merits suspension.  

Alternatives to suspension are activated where appropriate to the offense 

and the student’s situation.  (See section below.) 

Searches: In order to investigate an incident, a student's attire, personal property, 

vehicle or school property, including books, desks, and school lockers, may be 

searched by a principal/principal designee who has reasonable suspicion that a 

student possesses illegal items, illegally obtained items or other evidence of 

violations justifying suspension. These may include illegal substances, drug 

paraphernalia, weapons or other objects or substances that may be injurious to 

the student or others. Illegally possessed items shall be confiscated and may be 

turned over to the police in cases requiring reporting to law enforcement. 

Step Two: If a suspension is warranted and alternatives are inappropriate to the 

situation or have been ineffective, the school site administrator determines the 

appropriate length of the suspension (up to five school days).  

Step Three: Unless a student poses a danger to the life, safety, or health of 

students or school personnel, a suspension will be preceded by an informal pre-

suspension conference between the principal and student, in which the student 

shall be informed of the reason for the suspension, the evidence against him, and 

be given the opportunity to present his or her defense. At the time of suspension, 

a school employee will make a reasonable effort to contact the student's parents 

in person or by telephone.  

Step Four: School site administrator fills out a Notice of Suspension Form. The 

parent will be given written notice of the suspension using this form. A copy of this 

form is also placed in the student's cumulative file at the school site. 

If the principal or his/her designee determines, in consultation with the relevant 

teacher(s) or other affected staff members, that improvement in the student’s 

behavior would be promoted by attendance of a parent or guardian in the 

classroom during a portion of the school day, the principal or his/her designee may 

include a requirement to so attend in the Notice of Suspension Form provided to the 
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parent.  Parental attendance may be required on the day the student is scheduled 

to return to class or within a reasonable period of time thereafter, and the terms of 

parental attendance, including the date and duration, shall take into account 

reasonable factors that may prevent compliance with a notice to attend.   Parental 

attendance shall be limited to the class from which the student was suspended and 

shall include a meeting with the principal or his/her designee after the parent 

completes the visit and before leaving the school site. Parental attendance shall not 

be a condition of the student’s return to the classroom following the period of 

suspension determined by the principal or his/her designee.  Parents who do not 

respond to such request shall be contacted by phone and in writing, and measures 

to improve parental involvement may be included in any student behavior contract 

subsequently developed for the student.  

Step Five: School site administrator determines whether the offense warrants a 

police report. If so, the police are called as soon as possible. In addition to 

specific offenses listed under "Grounds for Suspension and Expulsion" that are 

identified as requiring a police report, school personnel are required to file a report 

to the police or a legal agency as follows: 

• Prior to suspending a student from school for an assault upon any person 

with a deadly weapon or by force likely to produce great bodily injury. (Ed. 

Code 48902) 

• A non-accidentally inflicted physical injury upon a minor student by another 

student which requires medical attention beyond the level of school-applied 

first aid. (Penal Code 11166) 

• A non-accidentally inflicted physical injury by any adult upon any minor which 

requires any medical attention. A report must be made to police or a child 

protection agency. (Penal Code 11166) 

• Actual or suspected sexual abuse or physical abuse of any minor child. A report 

must be made to a child protection agency. (Penal Code 11166) 

• An attack or assault on, or the menacing of, any school employee by a student. 

(Ed. Code 44014) 

• A directly communicated threat by a student or any person to inflict unlawful 

injury upon the person or property of a school employee to keep the employee 

from fulfilling any official duty or for having fulfilled any official duty. 

• Possession of any controlled substance, drug paraphernalia, alcoholic beverages or 

intoxicants, including glue containing toluene. Possession of such materials is 

illegal, and upon confiscation, cannot be retained by school personnel. (Ed. Code 

48900(c)) 

• Acts of school misconduct in violation of court imposed conditions on probation. 

(Ed. Code 48267) 

• Truancy of any student under court ordered mandatory attendance. 

Step Six: The school site administrator informs teachers of each student who has 

engaged in, or been suspected to have been engaged in, any misconduct for which 

the student can be suspended other than for use and possession of tobacco 

products. The information must be maintained in confidence for a period of three 
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years after receiving such notification or from the time the student returns to the 

school (Ed. Code 49079). 

Step Seven: The school administrator may require the student and his/her parent 

or guardian to sign a contract that states the conditions that the student is 

expected to meet while at the school. Copies of the signed contract are kept by 

the school site, by the student and his/her parent or guardian. 

Appeals Process:  

A student or the student's parents/guardians may appeal those disciplinary 

actions, other than expulsion, imposed upon a student for his/her school related 

offenses. 

Appeals must be made first in writing at the school level, and should be directed 

to the principal. The principal or principal's designee will attempt to resolve the 

appeal with a written response within ten (10) school days. 

After appeal at the school level, if further appeal is desired, the appeal should be 

made to the Chief Executive Officer or his/her designee, who should provide a 

written response within fifteen (15) school days.  Decisions of the CEO or his/her 

designee are final. 

If any appeal is denied, the parent may place a written rebuttal to the action 

in the student's file. 

Alternatives to Suspension 

Alternatives to suspension are used where practicable. This section does not apply if the article 

requires suspension or expulsion.  (Ed. Code Section 48900.6).  These may include: 

• A progressive discipline approach.  The staff and administration may organize 

conferences between school staff, parents, and pupils; referral to school counselor, 

psychologist, child welfare attendance personnel, or other school support service staff; 

detention; and the use of student study teams, or other assessment-related teams to 

evaluate the student behavior and to recommend educational and behavior intervention 

strategies (Ed. Code 48911.2). 

• Community service on school grounds during non-school hours. The principal/designee 

may require a pupil to perform community service on school grounds during non school 

hours. Community service may include work performed on school grounds in the areas of 

outdoor beautification, campus betterment, and teacher or peer assistance programs.  

• Conflict mediation.  The student may participate in a restorative justice / conflict 

mediation session that results in alternative consequences, including making amends, 

conduct of community service, counseling, participation in office hours or detention. 

• A supervised in-school suspension or support classroom may be used as an alternative for 

sections 48900 and 48900.2 violations if the pupil poses no imminent danger or threat to 

the campus, pupils, staff, or if an action to expel the pupil has not been initiated.  The 
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classroom will be staffed and operated to enable the student to complete schoolwork and 

tests missed during the suspension, and each pupil will have access to appropriate 

counseling services. The pupil's parent/guardian shall be notified, in person or by 

telephone, that the pupil was assigned to the supervised suspension classroom.  If the 

pupil is assigned to the class for longer than one class period, the parent shall be notified 

in writing. 

Expulsion  

Definition: Expulsion is the involuntary removal of a student from all schools and 

programs of the Stanford Schools Corporation for an extended period of time for 

acts of specified misconduct. Except for single acts of a grave nature, expulsion is 

used only when there is a history of misconduct, when other forms of discipline, 

including suspension, have failed to bring about proper conduct, or when the 

student's presence causes a continuing danger to other students. Final action is 

only taken by vote of the Executive Committee of the Board of Directors with a 

right of appeal to the San Mateo County Board of Education. 

In the event that a student is recommended for expulsion, he or she is entitled to a 

hearing and, among other things, advance written notice of the rights and 

responsibilities enumerated in Education Code section 48918. Written notice of 

these due process rights shall be provided at least 10 days in advance of the date 

set for the hearing. (Ed. Code 48918) 

Expulsion proceedings for a currently identified Special Education student require 

additional due process procedures. The Stanford New School will follow all due 

process procedures for Special Education students included in this document, in the 

Education Code and applicable federal law. 

While under expulsion, a student’s options for enrollment in another California 

school district may be restricted based on the adopted policies of that district.  

Pursuant to Education Code, certain expelled students may enroll only in Juvenile 

Court Schools, County Community Schools, or District operated Community Day 

Schools during the duration of the expulsion. 

The Executive Committee, upon voting to expel a pupil, may suspend the 

enforcement of the expulsion order for a period of not more than one calendar year 

and may, as a condition of the suspension of enforcement, establish specific 

terms of behavior and academic performance such as may be deemed 

appropriate for the rehabilitation of the pupil. The rehabilitation program or 

behavior contract for the student may provide for the involvement of the pupil's 

parent or guardian in his or her child's education in ways that are specified in the 

program or contract. A parent or guardian's refusal to participate shall not be 

considered in the Executive Committee's determination as to whether the pupil 

has satisfactorily completed the rehabilitation program. (Ed. Code 48917) 
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Offenses Justifying Expulsion   

Category I — Mandatory Expulsion 

Consistent with the provisions of Education Code 48915(c), a student who has 

committed one or more of the following acts at school or a school-sponsored 

activity must be recommended for expulsion and the Executive Committee 

must expel the student upon finding the act to have been committed by the 

student. 

• Possessing firearm when an SNS employee verified firearm possession and 

when student did not have prior written permission from a teacher, which is 

concurred with by the principal or his/her designee. 

• Selling or otherwise furnishing a firearm. 

• Brandishing a knife at another person.  

• Unlawfully selling a controlled substance listed in Section 11053 of the Health 

and Safety Code. 

• Committing or attempting to commit a sexual assault or committing sexual 

battery, as defined in Education Code 48900(n). 

• Possession of an explosive or destructive device as defined in Section 921 of 

Title 18 of the United States Code. 

• Committing assault or battery on any student or school employee.  

 

 

Category II – Mandatory Recommendation for Expulsion  

 

Consistent with Education Code 48915(a), a student who has committed one of the 

following acts of misconduct must be recommended for expulsion unless, in the 

judgment of the principal or his/her designee, particular circumstances render it 

inappropriate. 

• Causing serious physical injury to another person, except in self-defense, 

with intent to harm, or on multiple occasions. 

• Possession of any knife, small explosive, or other dangerous object of no 

reasonable use to the student. 

• Possession and/or use of any substance listed in Chapter 2 (commencing 

with Section 11053) of Division 10 of the Health and Safety Code, except for 

the first offense for the possession of not more than one avoirdupois ounce of 

marijuana, other than concentrated cannabis. 

• Robbery or extortion. 

• Caused, attempted to cause, threatened to cause, or participated in an act 

of, hate violence, as defined in Education Code Section 48900.2. 

Category III – Expulsion May Be Recommended 

 

Consistent with Education Code 48915 et seq., a student who has committed one of 

the following acts of misconduct may be considered for expulsion:  

• Caused, attempted to cause, or threatened physical injury to another 

person. 

• Possessed dangerous objects. 
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• Possessed, sold or is under the influence of drugs (not otherwise covered in 

Categories I or II) or alcohol.  

• Sold look-alike substance representing drugs or alcohol. 

• Caused serious intentional damage to the property of others, including 

school property. 

• Committed theft. 

• Used tobacco at school or a school-sponsored activity. 

• Committed obscenity/profanity/vulgarity. 

• Possessed or sold drug paraphernalia. 

• Knowingly received stolen property 

• Possessed an imitation firearm. 

• Committed sexual harassment. 

• Harassed, threatened or intimidated a student witness. 

• Committed hazing. 

• Participated in gang-related activities, including, but not limited to, flashing 

colors, using derogatory gang language or hand gestures, and threatening 

physical violence or other criminal activity. 

• Made terroristic threats against school officials or school property or both. 

  

Findings Supporting Category II or III Expulsion 

 

The Executive Committee's decision to expel a student for violations included in 

Categories II and III must be based on a finding of one or both of the following: 

1. Other means of correction are not feasible or have repeatedly failed to bring 

about the proper conduct. 

2. Due to the nature of the act, the presence of the pupil causes a continuing 

danger to the physical safety of the pupil or others. (Ed. Code 48915(b) 

and 48915(e).) 

If the Executive Committee chooses not to recommend the expulsion of the 

student, the principal or his/her designee may, at his/her discretion and 

consistent with the student handbook and behavior standards, impose a lesser 

form of disciplinary action. 

Procedures in Cases of Expulsion  

Step One: School site administrator investigates an incident and determines 

whether the offense results in a suspension. If so, the administrator follows the 

procedures to suspend the student outlined above. 

Step Two: A meeting is held within five school days of the student's suspension 

to extend the suspension, if a recommendation for expulsion has been 

determined by the principal or his/her designee to be warranted. The student 

and his/her parent or guardian are invited to attend this meeting with the 

principal and the Chief Executive Officer or his/her designee. Other school site 

administrators or teachers may also be present. 
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At this meeting the offense and repercussions are discussed. An extension of the 

suspension may be granted only if the CEO or his/her designee determines that the 

presence of the student at the school would cause a danger to persons or property 

or a threat of disrupting the instructional process. If the student has committed an 

offense that requires a mandatory expulsion recommendation, this is discussed 

and understood by all parties. 

Step Three: A letter from the school is sent to the student and parent or guardian 

regarding the expulsion hearing. This letter notifies the student and parent or 

guardian when and where the expulsion hearing will take place and the rights of 

the student with respect to the hearing consistent with Ed. Code 48918. 

The expulsion hearing must occur within thirty calendar days of the offense, 

unless the student and parent/guardian request a postponement. 

Step Four: The principal or his/her designee prepares documentation relevant to 

the expulsion and provides them to the administrative hearing panel and to the 

student and his/her parent or guardian. These papers may include, but are not 

limited to, the following: a record of student attendance and grades; a record of 

previous infractions; a statement of the facts surrounding the case made by a site 

administrator; a statement of the facts surrounding the case made by a witness; 

and such other material as the principal or his/her designee believe to be relevant.  

Such documentation shall be provided to the student and parent/guardian at least 

five (5) calendar days prior to the conduct of the administrative hearing. 

Step Five: The student, parent/guardian and his/her advocate (if student chooses 

to be represented by an advocate) prepare their presentation to the administrative 

hearing panel and, if necessary, subpoena witnesses. The student's advocate is 

any person (attorney or non-attorney) of the student's choice who is willing and 

able to represent the student at the expulsion hearing. 

Step Six: An expulsion hearing is held. The hearing will follow the procedures 

identified in Ed. Code 48918. This hearing cannot be held within less than ten days 

from when the letter in Step Three is mailed in order to give the student and 

his/her advocate time to prepare for the hearing unless the student and 

family/guardian waive their rights to ten days' notice. 

The expulsion hearing is conducted by an administrative hearing panel consisting 

of three persons, including the CEO or his/her designee, a staff member from a 

school at which the student is not enrolled selected by that school’s principal, and a 

person not employed at either school site but familiar with public school 

disciplinary procedures (such as an SNS Central staff member, SNS Board member 

not currently serving on the Executive Committee, staff member from a 

neighboring school district, SUSE faculty member, etc.), to be chosen by the CEO 

or his/her designee. A record of the hearing will be made and, if necessary, a 

translator will be present. 
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Step Seven: Within three school days after the hearing, the administrative 

hearing panel shall determine whether to recommend the expulsion or of the 

student to the Executive Committee. 

 

If the administrative hearing panel decides not to recommend expulsion, the 

expulsion proceedings shall be terminated and the pupil immediately shall be 

reinstated and permitted to return to a classroom instructional program, any other 

instructional program, a rehabilitation program, or any combination of these 

programs. The decision not to recommend expulsion shall be final. 

If the administrative hearing panel recommends expulsion, findings of fact in 

support of the recommendation shall be prepared and submitted to the Executive 

Committee, with a copy to the student and parents/guardians. All findings of fact 

and recommendations shall be based solely on the evidence adduced at the 

hearing, which may include, but is not limited to, the following information and 

considerations beyond the facts of the incident/s from which the proceeding 

arose: 

• Seriousness of the offense, including factors such as extent of injuries, value of 

things taken, level of disruption/defiance, potential to provoke additional 

violence or disruption; 

• Circumstances of the offense, including factors such as evidence of 

premeditation, intent of the incident (i.e., intimidation, revenge, etc.), 

provocation, relation to gang activity, racist/sexist/homophobic or other “hate 

crime” motivations;  

• Student defendant’s prior disciplinary record at the school and elsewhere, along 

with steps taken to remedy disciplinary problems and student’s response 

thereto; 

• Personal circumstances of the student and reasons for behavior; 

• Student’s past contributions to the school community; 

• Support systems available to the student that may affect his/her ability to 

improve behavior and succeed academically; and  

• Impact of the incident and consequences on the safety and performance of the 

entire school community. 

Step Eight: Within ten (10) schooldays of the completion and mailing of the 

administrative hearing panel’s written findings, the Executive Committee shall meet 

and decide whether or not to approve the administrative hearing panel’s 

recommendations. If the Executive Committee accepts the recommendation calling 

for expulsion, acceptance shall be based either upon a review of the findings of fact 

and recommendations submitted by the administrative hearing panel or upon the 

results of any supplementary hearing that the Executive Committee may order. 

The decision of the Executive Committee to expel a pupil shall be based upon 

substantial evidence relevant to the charges adduced at the expulsion hearing or 

hearings. 

Step Ten: The Executive Committee may require the student and his/her parent 

or guardian to sign a contract that states the conditions that the student must 
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meet in order to remain or be re-admitted to the school. Copies of the signed 

contract are kept by the school site, by the student and his/her parent or 

guardian. The student's compliance with the contract is reviewed periodically by 

the principal or his/her designee. 

 

Steps to Appeal: All decisions to expel may be appealed to the San Mateo County 

Board of Education within five (5) days of receipt of the decision of the Stanford 

Schools Corporation’s Executive Committee.  

 

Stipulated Expulsion Alternative:  At any time during the due process associated 

with an expulsion recommendation, the student and parent/guardian may stipulate 

to an expulsion or other consequence for the behavioral incident, with conditions 

consistent with this policy, as agreed by the principal, and approved by the CEO or 

his/her designee.  Such stipulation shall terminate the expulsion proceeding and 

waive all appeals. 

 

Additional Procedures for Expulsion of Students with Disabilities (IEPs or 

504 Plans) 

The Stanford Schools Corporation will comply with all federal laws regarding 

student discipline for children with disabilities. A student identified as an individual 

with disabilities pursuant to the Individuals with Disabilities Education Act (IDEA) 

or Section 504 of the federal Rehabilitation Act of 1973 is subject to the same 

grounds for expulsion that apply to non-disabled students. The criteria for 

suspending the enforcement of an expulsion order shall be applied to students with 

disabilities just as they are applied to non-disabled students.  All applicable 

procedural safeguards set forth in federal and state laws and established by SNS 

shall be observed in considering the expulsion or suspension of students with 

disabilities. 

 

Manifestation Determination 

When the principal or his/her designee proposes to sanction the misconduct of a 

disabled student by expulsion, or long term suspension, or a change in placement 

to an interim alternative educational setting, it must be determined if the student's 

misconduct was caused by the student's disability.  The determination as to the 

relationship between misconduct and disability is known as "manifestation 

determination”. The principal or his/her designee shall notify the parents of the 

intent to go forth with the disciplinary process. Within 10 days of the principal’s 

decision and notice, a pre-expulsion assessment will be conducted and a 

manifestation determination meeting held to determine if the student is eligible for 

the disciplinary process.  Procedural steps for the manifestation determination will 

include: 

• The parent(s)/guardian(s) of the student shall be immediately notified of the 

decision and all procedural safeguards on the day the decision to refer for 

expulsion is made. 

• The parent/guardian shall receive written notice of the intent to conduct the pre-

expulsion assessment and shall make the student available for the assessment 
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without delay at a site designated by the principal. The parent/guardian shall 

also have the right to an independent assessment.  

• The pre-expulsion assessment shall be conducted in accordance with the 

guidelines of the Code of Federal Regulations, Title 34, Section 104.35, which 

shall include but not limited to:  

• A review and consideration of the pupil's health records 

• School discipline records 

• Evaluations and diagnostic results 

• Observations of the student 

• Information provided by pupil's parent/guardians(s) 

• Review of pupil's IEP or 504 plan and 

• Student's educational placement at the time of the alleged misconduct and a 

determination of relationship if any between the student's behavior and 

his/her disabilities  

• The IEP or 504 team shall hold a manifestation determination meeting 10 days 

from the day the parent/guardian was notified of the expulsion referral.  The 

manifestation determination meeting shall be held at a time and place mutually 

convenient to the parent/guardian and the school. The parent/guardian(s)’ 

participation may be made through actual participation, representation, or a 

telephone conference call. The parent/guardian shall be notified of his/her right 

to participate in the manifestation determination meeting at least 48 hours 

before the meeting. This notice shall specify:  

• That the meeting may be held without the parent/guardian's participation 

unless he/she requests a postponement for up to three additional school 

days, and 

• That the suspension will be continued during the postponement if the student 

continues to pose an immediate threat to the safety of himself/herself or 

others. 

• In order to make a record of its attempts to arrange the meeting at a mutually 

convenient time and place, the school shall keep documentation such as: 

• Detailed records of telephone calls made or attempted and the results of 

those calls. 

• Copies of correspondence sent to parents/guardians and any responses 

received. 

• Detailed records of visits made to the parent/guardian's home or place of 

employment and the results of those visits. 

• At the manifestation determination meeting, the IEP or 504 team shall 

determine:  

• In relation to student's alleged misconduct, whether the student's placement 

and IEP/504 plan were or were not appropriate at the time the misconduct 

occurred. 

• That special education services, aids, and strategies specified in the student's 

IEP/504 plan were or were not provided. 

• That the alleged misconduct was or was not caused by or a direct 

manifestation of the student's identified disability. 

• That the disability did or did not impair the student's ability to understand 

the impact and consequences of the alleged misconduct. 
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• That the disability did or did not impair student's ability to control the alleged 

misconduct. 

• If the manifestation determination meeting concludes the student is eligible for 

expulsion, the student shall be subject to the expulsion process in accordance 

with procedures that apply to all students.   

• If the manifestation determination meeting concludes the student is not eligible 

for expulsion, the expulsion process shall not proceed. When expulsion is 

recommended, the IEP/504 team should also recommend a potential 

rehabilitation plan for the student, if appropriate.   

• If the parent/guardian disagrees with the decision of the IEP/504 team, he/she 

has a right to a due process hearing conducted pursuant to United States Code. 

 

Expulsion 

Procedures and timelines governing the expulsion of students with disabilities 

eligible for expulsion shall be the same as non-disabled students.  

 

Suspension 

The principal or his/her designee may suspend a student with a disability for 

incident(s) of misconduct for a maximum of 10 school days per school year without 

educational services.  

 

Services During Long Term Suspensions/Expulsion 

During the term of long term suspensions or expulsion, a special education student 

covered under IDEA shall continue to be offered a program of appropriate 

educational services that is individually designed to meet his/her unique learning 

needs as determined by the IEP. Such services may include but are not limited to 

independent study, home instruction, or another appropriate alternative program. 

The Executive Committee shall consider the recommendations of the IEP team 

when developing a rehabilitation plan for an expelled student with a disability. 

 

Students Not Identified 

A student who has not been identified as an individual with disabilities pursuant to 

IDEA or the Rehabilitation Act and who has violated the school’s disciplinary 

standards may assert the procedural safeguards granted to students with IEPs and 

504 plans only if the school had a basis of knowledge that the student was disabled 

before the behavior occurred. The school shall be deemed to have knowledge that 

the student had a disability if one of the following conditions exists:  

! The parent/guardian has expressed concern in writing that the student is in 

need of special education or related services 

! The behavior or performance of the student demonstrates the need for such 

services 

! The parent/guardian has requested an evaluation of the student for special 

education 

! The teacher, Director of Special Education or other BASE personnel has 

expressed concern about the behavior or performance of the student to other 

SNS personnel 
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If it is determined that SNS did not have a basis of knowledge that the student was 

disabled, then the student shall be disciplined in accordance with procedures 

established for students without disabilities.  
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